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   Grant Tracking
 

 

 Grant: 2001-VOCA-001-STL - 2011 Victims of Crime Act Test Application - 2011

Status: Underway

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Officer: Marc Peoples

Awarded Amount: $20,535.29

 

 

 

  Grant Components

Component Last Edited
General Information 11/29/2011
Claims 
Contact Information 06/19/2011
Correspondence 07/28/2011
Budget 01/27/2012
Contract Adjustments 
Contract Adjustment Notices 
VOCA Data Form 09/26/2011
Status Reports 
Site Visits 
Award Documents - Need Signatures 
Award Documents - Final 
Attachments 
Closeout 
Opportunity -
Application -
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Components Preview | Submit

Name Complete? Last Edited
General Information 02/21/2012

Site Visit - CVSU - Civil Rights Compliance
Site Visit - CVSU - Attachments
Site Visit - CVSU - Staff/Equipment
Site Visit - CVSU - Recruitment & Training
Site Visit - CVSU - Policy/Coordination
Site Visit - CVSU - Financial Information
Site Visit - CVSU - Volunteer Information
Site Visit - CVSU - Case File Information
Site Visit - CVSU - Board Information
Site Visit - CVSU - Office Facility Information
Site Visit - CVSU - Shelter Facility Information
Site Visit - CVSU -Prosecutor
Site Visit - CVSU - Programming
Site Visit - CVSU -Law Enforcement
Site Visit - CVSU - Books and Records
Site Visit - CVSU -Community/Outreach Education
Site Visit - CVSU - Sheltered Clients
Site Visit - CVSU - Victims Served
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

  Site Visit - CVSU - Civil Rights Compliance Mark as Complete |  Go to Status Report Forms

FEDERAL CIVIL RIGHTS COMPLIANCE

An EEOP is a workforce report completed as a condition for receiving U.S. Department of Justice funding authorized by the Omnibus Crime Control and Safe Streets Act of 1968. The 
purpose of the EEOP is to make sure that recipients of financial assistance from the U.S. Department of Justice are providing equal employment opportunities to men and women 
regardless of sex, race or national origin.  
 
An EEOP is effective for a two-year period, commencing with the date of the approval letter from the Office of Civil Rights (OCR).  
 
For specific information and guidance on EEOPs, go to FAQ  
 
YES, our organization is required to prepare an EEOP per 28 C.F.R. 42.301 - 42.308 and meets all of the following criteria: 
- Our agency is a state or local government agency or a business; AND  
- Our agency has 50 or more employees; AND  
- Our agency has received a single award of $25,000 or more.  
 
If this question is marked YES, your agency must prepare an EEOP Short Form. To complete this form, go to www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity 
Plans" link in the Civil Rights box on the right-hand side of the screen, and then click on "Instructions for Complying with the EEOP Requirement".  
 
NO, our organization is exempt from developing an EEOP because it meets one or more of the following criteria: 
- We are a nonprofit agency, a medical or educational institution, or an Indian Tribe; OR  
- Our organization has less than 50 employees; OR  
- Our organization has received a single award for less than $25,000.  
 
If this question is marked NO, your agency must complete Section A of the Certification Form and send it to the Office of Civil Rights (OCR) to claim the exemption from developing an 
EEOP. To complete this form, go to www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity Plans" link in the Civil Rights box on the right-hand side of the screen, and 
then click on "Certification Form".

Is your agency required to prepare an 
Equal Employment Opportunity Plan 

(EEOP)? 
 

If your organization is required to 
prepare an EEOP, is a copy on file for 

review? 
 

YES, a copy is available and is dated  
NO, a copy is not available as required  
N/A, our organization completed Section A of the Certification Form and sent it to OCR on  
N/A, our organization has not completed Section A of Certification Form as required 
 
If you answer NO or N/A you must provide an explanation in the comment box.

Comments: 

If your agency is required to develop an EEOP Short Form and has received a single award of $500,000 or more, whether directly from the U.S. Department of Justice or indirectly 
from a state or local agency, the applicant agency must send the EEOP Short Form to OCR for review. A properly endorsed EEOP Short Form may be faxed to OCR at (202) 616-
9865 or mailed to the following address:  
 
Attn: EEOP Short Form Submission 
Office for Civil Rights 
Office of Justice Programs 
U.S. Department of Justice 
810 7th Street, NW 
Washington, DC 20531  
 
If the applicant agency is required to develop an EEOP Short Form and has not received a single award of $500,000 or more, the applicant agency must complete Section B of the 
Certification Form and send it to the Office of Civil Rights (OCR) to claim the exemption from submitting the EEOP Short Form to OCR. To complete this form, go to 
www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity Plans" link in the Civil Rights box on the right-hand side of the screen, and then click on "Certification Form".

Is your agency required to send a copy 
of the EEOP Short Form to the Office of 

Civil Rights (OCR) for review? 
 

YES, our organization is required to send the EEOP Short Form to OCR and sent it on (Please provide a date in the comment box)  
YES, our organization is required to send the EEOP Short Form to OCR but has not done so (Please provide an explaination in the comment box)  
N/A, our organization completed Section B of the Certification Form and sent it to OCR(Please provide a date in the comment box)  
N/A, our organization has not completed Section B of Certification Form as required (Please provide an explaination in the comment box)

Comments: 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

  Site Visit - CVSU - Civil Rights Compliance

FEDERAL CIVIL RIGHTS COMPLIANCE

An EEOP is a workforce report completed as a condition for receiving U.S. Department of Justice funding authorized by the Omnibus Crime Control and Safe Streets Act of 1968. The 
purpose of the EEOP is to make sure that recipients of financial assistance from the U.S. Department of Justice are providing equal employment opportunities to men and women 
regardless of sex, race or national origin.  
 
An EEOP is effective for a two-year period, commencing with the date of the approval letter from the Office of Civil Rights (OCR).  
 
For specific information and guidance on EEOPs, go to FAQ  
 
YES, our organization is required to prepare an EEOP per 28 C.F.R. 42.301 - 42.308 and meets all of the following criteria: 
- Our agency is a state or local government agency or a business; AND  
- Our agency has 50 or more employees; AND  
- Our agency has received a single award of $25,000 or more.  
 
If this question is marked YES, your agency must prepare an EEOP Short Form. To complete this form, go to www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity 
Plans" link in the Civil Rights box on the right-hand side of the screen, and then click on "Instructions for Complying with the EEOP Requirement".  
 
NO, our organization is exempt from developing an EEOP because it meets one or more of the following criteria: 
- We are a nonprofit agency, a medical or educational institution, or an Indian Tribe; OR  
- Our organization has less than 50 employees; OR  
- Our organization has received a single award for less than $25,000.  
 
If this question is marked NO, your agency must complete Section A of the Certification Form and send it to the Office of Civil Rights (OCR) to claim the exemption from developing an 
EEOP. To complete this form, go to www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity Plans" link in the Civil Rights box on the right-hand side of the screen, and 
then click on "Certification Form".

Is your agency required to prepare an 
Equal Employment Opportunity Plan 

(EEOP)?*
Yes No 

If your organization is required to 
prepare an EEOP, is a copy on file for 

review?*
  

YES, a copy is available and is dated  
NO, a copy is not available as required  
N/A, our organization completed Section A of the Certification Form and sent it to OCR on  
N/A, our organization has not completed Section A of Certification Form as required 
 
If you answer NO or N/A you must provide an explanation in the comment box.

Comments:

 

If your agency is required to develop an EEOP Short Form and has received a single award of $500,000 or more, whether directly from the U.S. Department of Justice or indirectly 
from a state or local agency, the applicant agency must send the EEOP Short Form to OCR for review. A properly endorsed EEOP Short Form may be faxed to OCR at (202) 616-
9865 or mailed to the following address:  
 
Attn: EEOP Short Form Submission 
Office for Civil Rights 
Office of Justice Programs 
U.S. Department of Justice 
810 7th Street, NW 
Washington, DC 20531  
 
If the applicant agency is required to develop an EEOP Short Form and has not received a single award of $500,000 or more, the applicant agency must complete Section B of the 
Certification Form and send it to the Office of Civil Rights (OCR) to claim the exemption from submitting the EEOP Short Form to OCR. To complete this form, go to 
www.ojp.usdoj.gov/ocr, click on the "Equal Employment Opportunity Plans" link in the Civil Rights box on the right-hand side of the screen, and then click on "Certification Form".

Is your agency required to send a copy 
of the EEOP Short Form to the Office of 

Civil Rights (OCR) for review?*
  

YES, our organization is required to send the EEOP Short Form to OCR and sent it on (Please provide a date in the comment box)  
YES, our organization is required to send the EEOP Short Form to OCR but has not done so (Please provide an explaination in the comment box)  

http://www.ojp.usdoj.gov/about/ocr/faq_eeop.htm
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N/A, our organization completed Section B of the Certification Form and sent it to OCR(Please provide a date in the comment box)  
N/A, our organization has not completed Section B of Certification Form as required (Please provide an explaination in the comment box)

Comments:

 

If your organization is not required to submit and EEOP, have you completed section "A" of the Civil Rights form(Certification form) and is a copy on file for review?

Civil Rights form(Certification form) Yes No 

How does your agency notify program participants and beneficiaries that it does not discriminate on the basis of race, color, national origin, religion, sex, disability and 
age in the delivery of services (e.g. posters, inclusion in brochures or other program materials, etc)?

Discrimination Notice:*

 

How does your organization notify employees that it does not discriminate on the basis of race, color, national origin, religion, sex and disability in employment practices 
(e.g. posters, dissemination of relevant orders or polices, inclusions in recruitment materials, personnel handbook, etc)?

Discrimination Notice to Employees*

 

Pre-Employment:*

 

Post-Employment:*

 

Does your organization have written policies or procedures in place for notifying program beneficiaries and/or employees how to file complaints alleging discrimination 
by the Applicant Agency (e.g. posters, personnel handbook, etc.)?

Discrimination Written Notice:*

 

If your organization has 50 or more employees and receives U.S. Department of Justice (DOJ) funding of $25,000 or more, has your organization taken the following actions:  
 
Adopted grievance procedures that incorporate due process standards and provide for the prompt and equitable resolution of complaints alleging a violation of the DOJ regulations 
implementing Section 504 of the Rehabilitation Act of 1973, found at 28 C.F.R Part 42, Subpart G, which prohibit discrimination on the basis of disability in employment practices and 
the delivery of services.  
 
- YES, our agency has adopted grievance procedures  
- NO, our agency has not adopted grievance procedures  
- N/A, our agency does not have 50 or more employees or receive $25,000 or more and therefore is not required to adopt grievance procedures

Grievance Procedures:*   

Does your agency have a designated a person(s) to coordinate compliance with the prohibitions against disability discrimination contained in 28 C.F.R. Part 42, Subpart 
G?

- YES, our agency has designated  
 

- NO, our agency has not designated 
an individual(s) 

 
- N/A, our agency does not have 50 or 
more employees or receive $25,000 or 

more and therefore is not required to 
designate an individual(s) *

  

Does your agency notify participants, beneficiaries, employees, applicants and others that the sub-recipient does not discriminate on the basis of disability?

- YES, our agency has notified all of 
the above parties 

 
- NO, our agency has not notified all of 

the above parties 
 

- N/A, our agency does not have 50 or 
more employees or receive $25,000 or 

more and therefore is not required to 
notify the above parties*

  

Has your agency complied with the requirement to submit to the Office of Civil Rights and Missouri Department of Public Safety any findings of discrimination against 
your agency issued by a federal or state court or federal or state administrative agency on the grounds of race, color, religion, national origin or sex?  
 
The Office for Civil Rights (OCR) investigates complaints from members of the public who believe that an agency that receives funding from the U.S. Department of Justice has 
discriminated against them, either in employment or in the delivery of services or benefits.  
 
Federal laws prohibit recipients of U.S. Department of Justice funding from discriminating against individuals or groups, either in employment or in the delivery of services or benefits, 
on the basis of race, color, national origin, religion, sex, disability or age.  
 
To file a finding of discrimination with the Office of Civil Rights, the applicant agency should go to www.ojp.usdoj.gov/ocr, click on the "Filing a Complaint" link in the Civil Rights box on 
the right-hand side of the screen, complete the "Complaint Verification Form" and the "Identify Release Statement" forms and return both forms to: 
 

 



Office for Civil Rights 
Office of Justice Programs 
U.S. Department of Justice 
810 7th Street, NW 
Washington, DC 20531 
 
Your agency should also notify the Missouri Department of Public Safety of any finding of discrimination and forward general information regarding the incident to:  
 
MO Department of Public Safety 
Attn: Director 
PO Box 749 
301 W. High Street, Room 870 
Jefferson City, MO 65102  
 
- YES, our agency has notified DPS of findings of discrimination 
- NO, our agency has not notified DPS of findings of discrimination 
- N/A, our agency has no findings of discrimination to report

Office of Civil Rights and Missouri 
Department of Public Safety*   

Title VI of the Omnibus Crime Control and Safe Streets Act of 1968, which includes language on the prohibition of discrimination on the basis of national origin, has been interpreted by 
courts to include discrimination on the basis of English proficiency. Under Title VI of the Safe Streets Act, recipients of U.S. Department of Justice funding are required to provide LEP 
individuals with meaningful access to their programs and services. Providing "meaningful access" will generally involve some combination of oral interpretation services and written 
translation of vital documents.

What steps has your agency taken to 
provide meaningful access to its 

programs and activities to persons 
who have limited English proficiency 

(LEP)? *  

Has your agency developed a written policy on providing language access services to LEP persons?

- YES, our agency has a written policy 
- NO, our agency has not developed a 

written policy *
Yes No 

Does your agency conduct any training for its employees on the requirements under federal civil rights laws (e.g. new employee orientation, annual training, etc)?

- YES, our agency conducts trainings: 
- NO, our agency does not conduct any 

trainings for our employees *
Yes No 

STATE CIVIL RIGHTS COMPLIANCE

MO Civil Rights 
 
- YES, our agency is aware of this state law  
- NO, our agency is not aware of this state law

Is your organization aware of 213.055 
RSMo (Unlawful Employment 

Practices)?*
Yes No 

How does your organization ensure compliance with this statute in regards to non-discrimination in employment practices as it relates to race, color, religion, national origin, sex, 
ancestry, age or disability?

State Discrimination:*

 

Is your organization aware of 213.065 RSMo (Discrimination in Public Accommodations)?

- YES, our agency is aware of this state 
law 

- NO, our agency is not aware of this 
state law *

Yes No 

213.065 RSMo 
 
How does your organization ensure compliance with 213.065 RSMo in regards to non-discrimination in public accommodations as it relates to accommodations, advantages, facilities, 
services, or privileges made available in place of public accommodations (i.e. services provided or offered to the public by law enforcement agencies, crime laboratories, correctional 
facilities, etc)?

213.065 RSMo:*

 

Return to Top
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DPS 2/2012 

 
 
 
 
 
  
 

Is the Agency required to prepare an Equal Employment Opportunity Plan (EEOP)? 
 
 

 
 

The following flowchart is provided for informational purposes only.  Please refer 
to http://www.ojp.usdoj.gov/about/ocr/eeop.htm for further information. 

http://www.ojp.usdoj.gov/about/ocr/eeop.htm�
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Attachments Mark as Complete |  Go to Status Report Forms

 

Attachment Description File Name File Size Type Delete?

Mission Statement 1 KB

By-laws 1 KB

Articles of Incorporation if not provided already to CVSU 1 KB

Personnel Policy Manual 1 KB

Equal Employment Opportunity Plan (EEOP) 1 KB

Volunteer Policy Manual 1 KB

Volunteer Training Manual 1 KB

Board Manual and Minutes from last 3 Board Meetings 1 KB

Staff Time and Attendance Files (Timesheets) 1 KB

Financial Policies Manual 1 KB

Financial Records for the Month Requested 1 KB

Bank Statement 1 KB

Bank Reconciliation (including outstanding check list and deposits in-transit) 1 KB

General Ledger (Monthly Trial Balance) 1 KB

Match Documentation 1 KB

Claim Vouchers 1 KB

 

Last Edited By: 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 
  Current Paid Staff Information Mark as Complete |  Go to Status Report Forms  | Add

Position
Total Hours Per 

Week
Name Time

Salary 
Amount

Salary 
Type

Years of 
Experience

Time with the 
Program

% of Time on 
Grant

% of Staff Salary used 
for Match

Type of 
Grant

 

 

 

  Equipment Add

Please complete based on the equipment purchased with grant funds or matching funds within the last two years.  

Date of Purchase Quantity Item Purchased Cost of Item Purchased Amount Purchased with Grant Funds Amount Purchased with Matching Funds
$0.00 $0.00 $0.00
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Current Paid Staff Information

Position*  

Total Hours Per Week*  

Name*  

Time*   

Salary Amount*  $0.00

Salary Type*   

Years of Experience*  

Time with the Program*  

% of Time on Grant*  %

% of Staff Salary used for Match*  %

Type of Grant*  
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Equipment
Please complete based on the equipment purchased with grant funds or matching funds within the last two years. 

Date of Purchase*   

Quantity*  

Please include serial number, model number and control number.

Item Purchased*

 

Cost of Item Purchased*  $0.00

Amount Purchased with Grant Funds*  $0.00

Amount Purchased with Matching 
Funds*  $0.00
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Management Mark as Complete |  Go to Status Report Forms  | Add

Who is responsible for the management of the grant-funded program? 

Name Title

 

 

 

  Recruitment & Training  

Describe how grant-funded program 
staff are recruited 

Describe how grant-funded program 
staff are screened 

Describe how grant-funded program 
staff are trained 

How often are follow-up trainings of 
grant-funded program staff 

conducted? 

Describe the training materials for the 
program staff 

Comments on training received by 
grant-funded program staff (Any 

problems or concerns with 
recruitment, retention, etc.) 

Has grant funded staff attended any 
national trainings?   

Does grant-funded staff provide 
training to other persons or entities?   

If YES, answer the following questions:

Describe those professions for which 
training is provided 

What kind of training is provided by 
grant-funded staff? 

Describe the training materials used in 
the trainings 

Any problems with method, training materials, amount of time officers train, etc.

Comments on training provided by 
grant-funded program staff  

How are staff trained on referrals to 
local victim service programs?  

 

 

 
  National Training Add

Training Name When Where
 

Last Edited By: 
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Status: Editing
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  Management
Who is responsible for the management of the grant-funded program? 

Name*  

Title*  
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Management

Who is responsible for the management of the grant-funded program? 

Name Title

 

 

 

  Recruitment & Training

Describe how grant-funded program 
staff are recruited*

 

Describe how grant-funded program 
staff are screened*

 

Describe how grant-funded program 
staff are trained*

 

How often are follow-up trainings of 
grant-funded program staff 

conducted?*

 

Describe the training materials for the 
program staff*

 

Comments on training received by 
grant-funded program staff (Any 

problems or concerns with 
recruitment, retention, etc.)*

 

Has grant funded staff attended any 
national trainings? * Yes No 

Does grant-funded staff provide 
training to other persons or entities? * Yes No 

If YES, answer the following questions:

Describe those professions for which 
training is provided

 

What kind of training is provided by 
grant-funded staff?

 

Describe the training materials used in 
the trainings

 

Any problems with method, training materials, amount of time officers train, etc.

 

kkirchhoff
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Comments on training provided by 
grant-funded program staff *

 

How are staff trained on referrals to 
local victim service programs? *

 

 

 
  National Training

Training Name When Where
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Status: Editing
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  National Training

Training Name*  

When*   

Where*
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Policy Information Mark as Complete |  Go to Status Report Forms  

Did the grant-funded staff develop or 
implement policies or protocols during 

the current grant cycle? 
 

If YES, please describe. (i.e. response to underserved populations; response to victims with disabilities; identifying representative aggressor; discouraging dual arrests; mandatory 
training on sexual assault, domestic violence, and/or stalking; prohibition regarding polygraphing victims; protection order enforcement; responding to domestic violence, sexual assault 
or stalking; prohibition against mediation; procedures for courtroom security; standard protection order form; accelerated trial schedules, strategies to assist and protect victims during 
probation and parole; victim notification, etc. )

Description 

Check any of the following that were involved in the development or implementation of the policies or protocols. (To select more than one press 'Control and Click')

Policies  

 

 

 

  Coordination & Collaboration Add

List other agencies with whom in your community (service area) grant-funded program staff coordinate or collaborate: 

Agency Name Working Relationship
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   Grant Tracking
 

 

  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Policy Information

Did the grant-funded staff develop or 
implement policies or protocols during 

the current grant cycle?*
Yes No 

If YES, please describe. (i.e. response to underserved populations; response to victims with disabilities; identifying representative aggressor; discouraging dual arrests; mandatory 
training on sexual assault, domestic violence, and/or stalking; prohibition regarding polygraphing victims; protection order enforcement; responding to domestic violence, sexual assault 
or stalking; prohibition against mediation; procedures for courtroom security; standard protection order form; accelerated trial schedules, strategies to assist and protect victims during 
probation and parole; victim notification, etc. )

Description*

 

Check any of the following that were involved in the development or implementation of the policies or protocols. (To select more than one press 'Control and Click')

Policies*

 
Please press Ctrl + Click to select multiple items 

 
Courts
Corrections
Health Care Providers
Law Enforcement

 

 

 

  Coordination & Collaboration

List other agencies with whom in your community (service area) grant-funded program staff coordinate or collaborate: 

Agency Name Working Relationship
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Coordination & Collaboration
List other agencies with whom in your community (service area) grant-funded program staff coordinate or collaborate: 

Agency Name*  

Briefly, describe your working relationship with the above agencies. Include achievements and difficulties.

Working Relationship*
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Financial Information Mark as Complete |  Go to Status Report Forms

Payroll, Timesheets and Leave Policies

Are time sheets required for all 
employees?   

If no, who is not required to complete 
a timesheet?  

Do time sheets reflect leave time?  

Are leave slips with required 
authorization utilized?  

Are leave slips reconciled to 
timesheets?  

Is leave time ever allowed in excess of 
accrued time?  

How is vacation, sick leave or personal 
leave monitored? 

Are employees allowed to work at 
home?  

If yes, is authorization to work at 
home addressed in the policy manual?  

Which employees use this work 
option? 

How is this time monitored? 

Cash Disbursements

Do all disbursements require 
supporting documentation?  

How are invoices/statements 
cancelled after paid to prevent 

duplicate payment? 

Vendor, Expense, Date Paid, or Other (Please describe below)

How are paid invoices filed? 

If yes, provide a copy during the site visit.

Does your agency have an internal 
travel reimbursement request form?  

CVSU Claim Voucher Reimbursements

Are CVSU checks received by 
electronic fund transfer (EFT)?  
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Financial Information

Payroll, Timesheets and Leave Policies

Are time sheets required for all 
employees? * Yes No 

If no, who is not required to complete 
a timesheet?  

Do time sheets reflect leave time?* Yes No 

Are leave slips with required 
authorization utilized?* Yes No 

Are leave slips reconciled to 
timesheets?* Yes No 

Is leave time ever allowed in excess of 
accrued time?* Yes No 

How is vacation, sick leave or personal 
leave monitored?*

 

Are employees allowed to work at 
home?* Yes No 

If yes, is authorization to work at 
home addressed in the policy manual?

*
Yes No 

Which employees use this work 
option?*

 

How is this time monitored?*

 

Cash Disbursements

Do all disbursements require 
supporting documentation?* Yes No 

How are invoices/statements 
cancelled after paid to prevent 

duplicate payment?*

 

Vendor, Expense, Date Paid, or Other (Please describe below)

How are paid invoices filed?*

 

If yes, provide a copy during the site visit.

Does your agency have an internal 
travel reimbursement request form?* Yes No 

CVSU Claim Voucher Reimbursements

Are CVSU checks received by 
electronic fund transfer (EFT)?* Yes No 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Volunteer Information Mark as Complete |  Go to Status Report Forms

Total Number of Volunteers  

Number providing direct service:

(i.e. writing victim notification letters, 
supporting victims during court 

proceedings, etc.)  
 

Estimated number of hours per week:  

Number providing indirect service:

(i.e. creating pamphlets, filing, etc.)   

Estimated number of hours per week:  

Who is responsible for volunteer 
management?  

Describe the contents of the volunteer 
files? 

Describe how volunteers are recruited 

Describe how volunteers are screened 

Describe how volunteers are trained 
and how often: 

Describe the services volunteers 
provide 

Are direct service volunteers certified 
to provide victim services(MODPS or 

MCADSV training hours) 

Do all volunteers sign a confidentiality 
agreement 

Comments on the Volunteer Program

Any problems or concerns with 
recruitment, retention, confidentiality, 

etc.?  
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Volunteer Information

Total Number of Volunteers*  

Number providing direct service:

(i.e. writing victim notification letters, 
supporting victims during court 

proceedings, etc.) *
 

Estimated number of hours per week:*  

Number providing indirect service:

(i.e. creating pamphlets, filing, etc.) *  

Estimated number of hours per week:*  

Who is responsible for volunteer 
management?*  

Describe the contents of the volunteer 
files?*

 

Describe how volunteers are 
recruited*

 

Describe how volunteers are 
screened*

 

Describe how volunteers are trained 
and how often:*

 

Describe the services volunteers 
provide*
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Are direct service volunteers certified 
to provide victim services(MODPS or 

MCADSV training hours)*

 

Do all volunteers sign a confidentiality 
agreement*

 

Comments on the Volunteer Program

Any problems or concerns with 
recruitment, retention, confidentiality, 

etc.? *
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Case File Information Mark as Complete |  Go to Status Report Forms

How are the case files organized 

Briefly, describe the content of a case 
file 

Where are the current case files kept 

How long are case files kept 

Where are the old case files kept 

How are old case files disposed 

Who has access to a client's case file 

Describe procedures for confidentiality 
regarding paper and electronic files 

Describe how the program tracks 
clients served, as well as the services 

they receive 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Case File Information

How are the case files organized*

 

Briefly, describe the content of a case 
file*

 

Where are the current case files kept*

 

How long are case files kept*

 

Where are the old case files kept*

 

How are old case files disposed*

 

Who has access to a client's case file*
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Describe procedures for confidentiality 
regarding paper and electronic files*

 

Describe how the program tracks 
clients served, as well as the services 

they receive*
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Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Board Information Mark as Complete |  Go to Status Report Forms  

Does the victim services program have 
an Oversight or Advisory Board  

If yes, check all that apply  

How often does the Board meet 

List the Board activities and 
fundraisers 

List the Board Committees 

Any additional comments about the 
Board 

 

 

 

  Representatives

Note the number of representatives in each of the following categories that are members of the program board or advisory committee: 

Row Number
Accounting/Financial Expertise  
Corrections  
Counseling / Mental health professionals  
Interested Citizens  
Law Enforcement  
Legal/Prosecution  
Medical Professionals  
Self-identified survivors  
Service Agencies  
Other  

Totals 0 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Board Information

Does the victim services program have 
an Oversight or Advisory Board* Yes No 

If yes, check all that apply

 
Please press Ctrl + Click to select multiple items 

 
Board of Directors
Advisory Board
Advisory Committee
Policy Making Board

How often does the Board meet*

 

List the Board activities and 
fundraisers*

 

List the Board Committees*

 

Any additional comments about the 
Board

 

 

 

 

  Representatives

Note the number of representatives in each of the following categories that are members of the program board or advisory committee: 

Row Number

Accounting/Financial Expertise

Corrections

Counseling / Mental health professionals

Interested Citizens

Law Enforcement
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Legal/Prosecution

Medical Professionals

Self-identified survivors

Service Agencies

Other 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Office Facility Information Mark as Complete |  Go to Status Report Forms

Describe the building(s) that house the program

Is the facility rented, owned or other? 

Does the facility have a security 
system  

If YES, describe the system 

Are the facility's entrances, bathrooms 
and counseling rooms accessible to 

persons with physical disabilities 
 

If NO or IN-PART explain 

Describe the program's phone system

(i.e. crisis line rolls over to business, 
separate lines)  

Please indicate the number of computers and/or staff with Internet access for work related issues

Internet Access   

Does the program have a toll-free 
number  

If YES, on what basis is the hotline 
accessible (Regional, Statewide, 

Nationwide) 
 

Describe how the program provides 
24-hour telephone hotline services 

Describe how the program serves 
persons who are hearing-
impaired/vision impaired 

Describe how the program serves 
persons with language barriers 

Describe where the program displays 
Crime Victim Compensation poster(s) 

Describe where the program displays 
Crime Victim Compensation brochures 

Describe how clients are assisted with 
applications for Crime Victim 

Compensation 
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Site Visit - CVSU - Office Facility Information

Describe the building(s) that house the program

Is the facility rented, owned or other?
*

 

Does the facility have a security 
system* Yes No 

If YES, describe the system

 

Are the facility's entrances, bathrooms 
and counseling rooms accessible to 
persons with physical disabilities*

Yes No 

If NO or IN-PART explain

 

Describe the program's phone system

(i.e. crisis line rolls over to business, 
separate lines) *

 

Please indicate the number of computers and/or staff with Internet access for work related issues

Internet Access *  

Does the program have a toll-free 
number* Yes No 

If YES, on what basis is the hotline 
accessible (Regional, Statewide, 

Nationwide)*
 

Describe how the program provides 
24-hour telephone hotline services*
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Describe how the program serves 
persons who are hearing-

impaired/vision impaired*

 

Describe how the program serves 
persons with language barriers*

 

Describe where the program displays 
Crime Victim Compensation poster(s)*

 

Describe where the program displays 
Crime Victim Compensation 

brochures*

 

Describe how clients are assisted with 
applications for Crime Victim 

Compensation*
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Shelter Facility Information Mark as Complete |  Go to Status Report Forms

Does the program have a shelter 
facility for victims  

If the program does not have a 
shelter, is there a Memorandum of 

Understanding with a program that 
does 

 

If the program has a shelter, does the 
shelter have  

How is the shelter staffed 24 hours a 
day 

Check the areas of the shelter that are 
accessible for persons with physical 

disabilities 
 

Does the program provide shelter in 
safe homes  

If YES:

How many local safe homes are 
available  

How many victims were housed in the 
safe homes the past year  

Briefly, describe the recruitment, 
screening and training for safe home 

volunteers 

Does the program provide shelter 
using hotels/motels  

If YES:

How many local hotels/motels 
participate  

How many victims were housed in the 
hotels/motels the past year  

Briefly, describe the recruitment, 
screening and training of hotel/motel 

personnel 

Briefly, describe the plan for long-term 
shelter for victims 

 

 

 

  Shelter Accommodations  

Note the number of each of the following located in the shelter facility: 

Row Number
Administrative Offices  
Counseling Rooms  
Play Rooms  
General (dining, living, family) Rooms  
Kitchen  
Laundry/Storage Rooms  
Bedrooms  
Beds  
Cribs  
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Shelter Facility Information

Does the program have a shelter 
facility for victims* Yes No 

If the program does not have a 
shelter, is there a Memorandum of 

Understanding with a program that 
does

Yes No 

If the program has a shelter, does the 
shelter have

 
Please press Ctrl + Click to select multiple items 

 
Security System
Fenced/Secure Yard
Emergency Exits
Posted Emergency Exit Plan

How is the shelter staffed 24 hours a 
day

 

Check the areas of the shelter that are 
accessible for persons with physical 

disabilities

 
Please press Ctrl + Click to select multiple items 

 
Entrance
Bedroom
Kitchen
Bathroom

Does the program provide shelter in 
safe homes* Yes No 

If YES:

How many local safe homes are 
available  

How many victims were housed in the 
safe homes the past year  

Briefly, describe the recruitment, 
screening and training for safe home 

volunteers

 

Does the program provide shelter 
using hotels/motels* Yes No 

If YES:

How many local hotels/motels 
participate  

How many victims were housed in the 
hotels/motels the past year  

Briefly, describe the recruitment, 
screening and training of hotel/motel 

personnel
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Briefly, describe the plan for long-term 
shelter for victims*

 

 

 

  Shelter Accommodations

Note the number of each of the following located in the shelter facility: 

Row Number

Administrative Offices

Counseling Rooms

Play Rooms

General (dining, living, family) Rooms

Kitchen

Laundry/Storage Rooms

Bedrooms

Beds

Cribs
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Comparison of Grant-Funded Prosecutor Mark as Complete |  Go to Status Report Forms  

3-Year Comparison of Grant- Funded Prosecutor 

Row Number of Cases Prosecuted Conviction Number Dismissal Number
Current Year    
Last Year    
2 Years Ago    
Total    
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Comparison of Grant-Funded Prosecutor  

3-Year Comparison of Grant- Funded Prosecutor 

Row Number of Cases Prosecuted Conviction Number Dismissal Number

Current Year

Last Year

2 Years Ago

Total
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Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Programming Mark as Complete |  Go to Status Report Forms

Programming*

Discuss the services provided by the program, and list which staff members provide each service. Address each of the following areas of programming:  
 
� individual counseling  
� group counseling  
� court proceedings  
� medical advocacy  
� personal advocacy (law enforcement advocacy, housing advocacy, financial advocacy, etc.) and  
� victim compensation assistance and advocacy  
 
Comment on how often these services are provided by the program and describe any challenges the program is having with these services.
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Programming

Programming*

Discuss the services provided by the program, and list which staff members provide each service. Address each of the following areas of programming:  
 
� individual counseling  
� group counseling  
� court proceedings  
� medical advocacy  
� personal advocacy (law enforcement advocacy, housing advocacy, financial advocacy, etc.) and  
� victim compensation assistance and advocacy  
 
Comment on how often these services are provided by the program and describe any challenges the program is having with these services.
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Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Comparison of Grant-Funded Investigations Mark as Complete |  Go to Status Report Forms  

3-Year Comparison of Grant-Funded Investigations 

Row Calls for Assistance Incident Reports Cases/Incidents Investigated Arrests for Violation of Protective Order
Current Year     
Last Year     
2 Years Ago     
Total     
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Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Comparison of Grant-Funded Investigations  

3-Year Comparison of Grant-Funded Investigations 

Row Calls for Assistance Incident Reports Cases/Incidents Investigated Arrests for Violation of Protective Order

Current Year

Last Year

2 Years Ago

Total
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  Status Report: 2001-VOCA-001-STL - 11

Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Books and Records Mark as Complete |  Go to Status Report Forms

Miscellaneous

Does your program have a Financial 
Policies Manual?  

Is your organization utilizing DPS's Crime Victim Compensation Program for reimbursement of counseling services provided by employees?

Individual  

Group  

If no, is your program interested in 
finding out more about this additional 

revenue source? 
 

Books and Records

What accounting software does your 
program utilize? 

Does software allow you to account for 
each fund separately?  

Are the records protected against fire 
or other damage?  

If YES, explain how they are 
protected? 

Audit and Tax Information

Are required payroll tax deposits current

Federal  

State  

Are required payroll tax reports current

Federal  

State  

When was the last audit of the 
program  

Has a copy of the last audit been 
forwarded to CVSU  

Who prepared the last audit of the 
program  

How long has the above company been 
the auditor for the program  

How is an auditor for the program 
chosen and by whom 

Are Form 990 tax return filings 
current  

Who prepares and files annual form 
990 exempt income tax return  
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  Books and Records

Miscellaneous

Does your program have a Financial 
Policies Manual?* Yes No 

Is your organization utilizing DPS's Crime Victim Compensation Program for reimbursement of counseling services provided by employees?

Individual* Yes No 

Group* Yes No 

If no, is your program interested in 
finding out more about this additional 

revenue source?
Yes No 

Books and Records

What accounting software does your 
program utilize?*

 

Does software allow you to account for 
each fund separately?* Yes No 

Are the records protected against fire 
or other damage?* Yes No 

If YES, explain how they are 
protected?

 

Audit and Tax Information

Are required payroll tax deposits current

Federal* Yes No 

State* Yes No 

Are required payroll tax reports current

Federal* Yes No 

State* Yes No 

When was the last audit of the 
program*   

Has a copy of the last audit been 
forwarded to CVSU* Yes No 

Who prepared the last audit of the 
program*  

How long has the above company been 
the auditor for the program*  
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How is an auditor for the program 
chosen and by whom*

 

Are Form 990 tax return filings 
current* Yes No 

Who prepares and files annual form 
990 exempt income tax return*  
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  Community/Outreach Education Mark as Complete |  Go to Status Report Forms  

3-Year Comparison of Community/Outreach Education Presentations & Professional Training 

Row Community/OutReach Education - 
Number of Presentations

Community/Outreach Education - 
Number in Audience

Professional Training - 
Number of Training Sessions

Professional Training - Number 
of Professionals Trained

Current 
Year     

Last Year     
2 Years 
Ago     

Total     
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Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Community/Outreach Education

3-Year Comparison of Community/Outreach Education Presentations & Professional Training 

Row Community/OutReach Education - 
Number of Presentations

Community/Outreach Education - 
Number in Audience

Professional Training - 
Number of Training Sessions

Professional Training - Number 
of Professionals Trained

Current 
Year

Last Year

2 Years 
Ago

Total
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  Sheltered Clients Mark as Complete |  Go to Status Report Forms

3-Year Comparison of Sheltered Clients 

Row Current Year Last Year 2 Years Ago
Domestic Abuse Adults 0 0 0 
Domestic Abuse Children 0 0 0 
Sexual Abuse Victims 0 0 0 
Other Crime Victims 0 0 0 
Number of Sheltered Nights 0 0 0 
Crisis Hotline Calls 0 0 0 
Total 0 0 0 
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Status: Editing
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  Sheltered Clients 

3-Year Comparison of Sheltered Clients 

Row Current Year Last Year 2 Years Ago

Domestic Abuse Adults 0 0 0

Domestic Abuse Children 0 0 0

Sexual Abuse Victims 0 0 0

Other Crime Victims 0 0 0

Number of Sheltered Nights 0 0 0

Crisis Hotline Calls 0 0 0

Total 0 0 0
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Grant: 2001-VOCA-001-STL-2011 Victims of Crime Act Test Application

Status: Editing

Program Area: Victims of Crime Act (VOCA)

Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Victims Served Mark as Complete |  Go to Status Report Forms  

3-Year Comparison of New Victims Served by Type of Victimization 

Row Current Year Last Year 2 Years Ago
Domestic Abuse Women    
Domestic Abuse Men    
Domestic Abuse Children    
Sexual Abuse Adult    
Adolescent Sexual Abuse    
Child Sexual Abuse    
Adult Incest Survivors    
Child Physical Abuse    
Survivors of Homicide Victims    
Drunk/Intoxicated Driver Crashes    
Elder Abuse (by caretaker)    
Robbery    
Stalking (includes Harassment)    
Assault    
Other Violent Crimes    
Total    
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Status: Editing
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Grantee Organization: BaseLine Organization 

Program Manager: Marc Peoples

 

 

 

  Victims Served

3-Year Comparison of New Victims Served by Type of Victimization 

Row Current Year Last Year 2 Years Ago

Domestic Abuse Women

Domestic Abuse Men

Domestic Abuse Children

Sexual Abuse Adult

Adolescent Sexual Abuse

Child Sexual Abuse

Adult Incest Survivors

Child Physical Abuse

Survivors of Homicide Victims

Drunk/Intoxicated Driver Crashes

Elder Abuse (by caretaker)

Robbery

Stalking (includes Harassment)

Assault

Other Violent Crimes

Total
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