
SFY 2023 DSSSF 

Application Workshop



Login

 To begin an application, login to the WebGrants System

 Returning users or Organizations

 Enter User ID



Two-Step Verification

 Type in your Password

 Type in your One-Time Passcode 

 An one-time passcode will be sent to the email address that is registered with 

the User ID



DSSSF Application

 Select “Funding Opportunities” from the “Main Menu”



Funding Opportunities

 Select the “2023 DSSSF” Funding Opportunities

 Review the Funding Opportunity details including:

 Description

 Attachments

 2023 DSSSF Certified Assurances

 2023 DSSSF Notice of Funding Opportunity

 Website Links

 DPS DSSSF Website



Funding Opportunity, cont.

 After reviewing the information, Select “Start a New Application”

 Forms has been updated, so “Copy Existing Application” will not save 

time, as all of the forms will be blank



Application Instructions

 Complete the entire form as indicated:

 Primary Contact:  Select the desired contact from the drop-down field

 Project Title:  Enter “2023 DSSSF County Sheriff’s Office” (i.e. 2023 DSSSF Your 

County’s Sheriff’s Office)

 Organization:  Select the applicable applicant agency from the drop-down 
field

 After completing the 

“General Information”, 

click “Save”



Application Instructions, cont.

 Select “Go to Application Forms”



SFY 2023 DSSSF Application Forms

 The SFY 2023 DSSSF Application includes 5 forms

 General Information

 Contact Information

 List of Deputies (Budget) 2023

 Certified Assurances

 Other Attachments



Contact Information

 This form will collect information on County contacts 

 Authorized Official (Presiding Commissioner, County Executive, except in case 

of St. Louis City which should be the Mayor)

 Project Director (Sheriff with the exception of County Police Department which 

should be the Chief of Police/Colonel)

 Fiscal Officer (County Treasurer, Director of Finance, or person of similar duty)

 Point of Contact (primary contact for day-to-day questions)

**NOTE** The Authorized Official, Project Director, and Fiscal Officer CANNOT

be the same person



Contact Information Form

 Authorized Official example:



Contact Information, cont.

 After all contact information for the Authorized Official, Project Director, 

Fiscal Officer and the Officer in Charge has been entered

 Select “Save” at the top of the page

 After the Contact Section has been saved, select “Mark as Complete”



List of Deputies (Budget) 2023

 Select “List of Deputies (Budget) 2023”



List of Deputies (Budget) 2023, cont.

 Agencies will provide a list of deputies they would like to participate in the 

DSSSF program

 Agencies will be providing the annual salary amount for each deputy, but will 

not be requesting a supplement amount, the supplement amounts will be 

determined by the MoSMART Board, and calculated based on each deputy’s 

salary

 Vacant to be hired positions (TBH) may be included only if they are listed on the 

agency’s budget 



List of Deputies (Budget) 2023, cont.

 Agency will select “Add” for each individual deputy



List of Deputies (Budget) 2023, cont.

 Information requested for each deputy



List of Deputies (Budget) 2023, cont.

 Select “Edit” at the top of the form

 Agencies will enter the benefits just one time, not individually for each 

deputy:

(Benefits should be included as a percentage of the salary)



List of Deputies (Budget) 2023, cont.

 Example of a completed list



List of Deputies (Budget) 2023, cont.

 After all personnel information has been entered

 Select “Save” at the top of the page

 Select “Mark as Complete”



Certified Assurances

 Select “Certified Assurances”



Certified Assurances, cont.

 Agencies will complete the Certified Assurances Form to ensure that  

appropriate Authorized Official agrees to participate in the program



Certified Assurances, cont.

 After the form has been completed

 Select “Save” at the top of the page

 Select “Mark as Complete”



Other Attachments

 Select “Other Attachments”



Other Attachments, cont.

 Attachments could include, but are not required

 Benefit rate sheet

 Browse your computer to select a document

 Add a description to identify 

the document in the 

application and select “Save”



Other Attachments, cont.

 After the form has been completed

 Select “Save” at the top of the page

 Select “Mark as Complete”



Application Forms

 Once all forms have been Marked as Complete, you can select, “Submit”

 A confirmation screen will appear once the application has been 

submitted



MoSMART Board Report

 After applications have been submitted, DPS will pull reports to show the 

number of deputies at each salary level with different options for funding 

levels

 Base Salary

 Supplement Cap

 MoSMART Board will make funding decisions



Important Dates

 Application Period

 April 18, 2022 – May 13, 2022 5:00 p.m. CST

 Application Recorded Workshop (Online) April 18, 2022

 Supplemental amount notifications will be sent out in June 2022

 Compliance Workshop June 29, 2022

 Program Start Date July 1, 2022

 Program End Date June 30, 2023

 Status Report Due July 10, 2023



Questions

For any questions please contact our office:

 Joni McCarter, Program Manager

 (573) 526-9020

 Joni.McCarter@dps.mo.gov

 Michelle Branson, Grants Program 

Supervisor

 (573) 526-9014

 Michelle.Branson@dps.mo.gov

 Amelia Jaegers, Lead Grant Specialist

 (573) 522-4094

 Amelia.Jaegers@dps.mo.gov

 Krystal Barnes, Grant Specialist

 (573) 751-1318

 Krystal.Barnes@dps.mo.gov

 Becky Block, Grant Specialist

 (573) 522-3455

 Rebecca.Block@dps.mo.gov
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