
Welcome To The 
SFY2023 MCLUP 
Application 
Workshop 
Webinar!

Thank you for joining us today. We will get
started shortly.
Please review a few housekeeping rules:
1. Please mute your audio. This helps to

minimize the sound and interruptions. You
can do by selecting “mute” on the meeting
screen.

2. You are welcome to use the chat box
throughout the presentation. We will have
a chat box monitor that will try to answer
any questions during the presentation.

3. We will have a question and answer forum
at the end of the presentation. If you have
a question before the end, please utilize the
chat box.

4. When we are talking or sharing our screen,
please write in the chat box and let us know
if you can’t hear or see something.
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SFY 2023 Missouri Crime Laboratory 
Upgrade Program (MCLUP) 
Application Workshop

Missouri Department of Public Safety (DPS)
Criminal Justice/Law Enforcement Unit (CJ/LE)

2



SFY 2023 MCLUP Purpose

 The purpose of the Missouri Laboratory Upgrade Program (MCLUP) is 
to provide financial assistance to defray expenses of Missouri Crime 
Laboratories.  Such funds are distributed to the crime laboratories 
serving the courts of the State of Missouri making analysis of a 
controlled substance or analysis of blood, breath, or urine in relation 
to court proceedings.
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SFY 2023 MCLUP Eligible Applicants

 Eligible Applicants:
 Board of Police Commissioners – Kansas City, MO

 Missouri State Highway Patrol, Crime Lab

 St. Charles County Crime Lab

 St. Louis County, Crime Lab

 St. Louis, Police Division – Crime Lab, City of

 Must be accredited to the standards established in ISO/IEC 17025
 Making the analysis of a controlled substance or making the analysis of blood, breath, or urine 
 Applicant agency must be its respective unit of state or local government
 Applicants must be compliant (and remain compliant) with the following statutes:

 Section 590.650 RSMo:  Vehicle Stops Report

 Section 590.700 RSMo:  Written Policy on Recording of Custodial Interrogations

 Section 43.544 RSMo:  Written Policy on Forwarding Intoxication-Related Traffic Offenses

 Section 43.505 RSMo – Uniform Crime reporting (UCR)

Reference the Notice of Funding Opportunity for additional details:

 FY 2023 MCLUP Notice of Funding Opportunity
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SFY 2023 MCLUP Application Forms

 The FY 2023 MCLUP Application will include 5 forms:
 General Information Form

 Contact Information Form

 Budget Form

 Named Attachments
 Lab Accreditation

 Certified Assurances
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General Information Form

 Complete the entire form as indicated:
 Primary Contact:  Select the desired contact from the drop-down field

 Project Title:  Enter SFY23 MCLUP – Crime Lab Name(i.e. SFY23 MCLUP– Coolio
Crime Lab)

 Organization:  Select the applicable applicant agency from the drop-down 
field
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Contact Information Form

 This form will collect information for the applicant agency contacts: 
 Authorized Official: (Presiding Commissioner, County Executive, Mayor, Board 

Chair, etc.)
 Project Director: (Sheriff, or Chief of Police/Colonel)
 Fiscal Officer: (Treasurer, Director of Finance, or person of similar duty)
 Point of Contact: (primary contact for day-to-day questions)
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Contact Information Form Continued
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Contact Information Form Continued

 After entering all contact information select “Save” and then “Mark as 
Complete”.
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Budget Form

 Select “Add” for each budget line.
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Budget Form Continued

 For each budget line select one (1) of the eight (8) budget categories 
from the dropdown menu.
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Budget Form Continued

 Line name: should be a brief description of what the budget line is 
requesting (i.e. Crime Lab Analyst, Personnel).

 Description: Description of the budget line (i.e. (3) Crime Lab Analysts).
 Amount of Grant Funds Requested: This should be the total amount of the 

funds requested for the listed budget line. 
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Budget Form Continued

 Completed Budget Example

 To Edit a budget line, select the hyperlink of the line you wish to edit, or 
select “Edit” for a mass edit of all lines as well as the budget justification.
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Budget Form Continued

 Budget Justification

 To add the Justification(s), select “Edit” in the top right corner. 
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Budget Form Continued

 Justification
 The Justification for each line should include the following:

 Justify why each requested budget line is necessary for the success of the proposed project 

 Cost Basis for the budget line request

 Specific information for budget lines in these categories should also include: 
 Personnel and Overtime Personnel - Description of job responsibilities the individual(s) will be 

expected to perform for this project/program

 Benefit and Overtime Benefits - List which benefits are included and the rate of each benefit

 Travel/Training – List each training separately in the budget and in the justification provide the 
cost basis breakdown for the training (Registration, hotel, per diem, etc.) 

 Equipment – In justification please include if the item is new or a replacement, and who will be 
using the equipment

 Contractual – Provide the dates of service for any contracts or contracted services
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Budget Form Continued

 Justification Example
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Budget Form Continued

 When all budget lines and the Justification have been added select 
“Mark as Complete”.
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Named Attachments

 Required to attach: 
 Laboratory Accreditation

 Other attachments:
 Items you may want to include but 

are not required
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Named Attachments

 When all attachments have been uploaded select “Mark as Complete”.
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Certified Assurances

 The Certified Assurances can be accessed by selecting either of the blue 
links in the WebGrants Certified Assurances Form.
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Certified Assurances Continued

 The document must be completed and the correct Authorized Official 
must be listed on the form.
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Certified Assurances Continued

 When the form is complete, select “Save” and “Mark as Complete”.
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Application Submission

 When all forms have been completed and marked as complete, select 
“Submit” to submit the application.
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Important Dates

 Application Period:
 Monday, April 11, 2022 – Friday, May 6, 2022 by 5:00 p.m. CST

 Funding notifications will be sent: June 2022

 Compliance Workshop: Friday, July 8, 2022 @ 1:00 p.m. CST

 Program Start Date: Wednesday, June 1, 2022

 Program End Date: Wednesday, May 31, 2023
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Contacts

For any questions please contact our office:
 Krystal Barnes, Grant Specialist

 (573) 751-1318
 Krystal.Barnes@dps.mo.gov

 Michelle Branson, Grants Program 
Supervisor
 (573) 526-9014
 Michelle.Branson@dps.mo.gov

 Joni McCarter, Program Manager 
 (573) 526-9020
 Joni.McCarter@dps.mo.gov
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Questions?
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