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I. Introduction 

The Missouri Office of Homeland Security (OHS) Division of Grants is providing this 

policy to assist local governments, state agencies and nonprofits in understanding federal 

and state requirements regarding utilization of the Training Request form for approved 

and non-approved training. 

This information bulletin replaces OHS-GT-2012-006 “Policy on Utilization of 

the Training Request Form for Approved and Non-Approved Training” dated 

April 15, 2012.  

 

II. Purpose 

Training classes funded by grants administered through the OHS must meet the following 

criteria: 

 

A. Address a capability or a performance gap identified through an After 

Action Report / Improvement Plan 

 

B. Support the current Missouri Homeland Security Strategy and the 

Missouri Multi-Year Training and Exercise Plan (MYTEP) 

 

C. Address a gap(s) identified in the annual regional or state Threat and 

Hazard Identification and Risk Assessment (THIRA) 

 

The “Training Request Form” (attached) will be used by each subrecipient (jurisdiction 

or agency) of Homeland Security Grant funds.   

 

NOTE:  For HSGP and EMPG training requirements see Information Bulletin OHS-GT-

2012-007-01 “Emergency Management Performance Grant (EMPG) and Homeland 

Security Grant Program (HSGP) Objectives”. 

 

III. Overview 

 

The Training Request Form is to be used by each subrecipient requesting approval for 

training associated with the Missouri Office of Homeland Security. This form is to be 

used for both pre-approved training (training sponsored by the Department of Homeland 

Security or the Missouri Office of Homeland Security) and non-approved training 

requests. The appropriate sections are to be completed depending upon the type of 

training requested. 

 

Pre-Approved Training: The Missouri Office of Homeland Security provides a variety 

of awareness and skills courses for all state and local first responders supported by state 

and local grant funds (Emergency Management Performance Grant [EMPG] and the 

Homeland Security Grant Program [HSGP]). To view the current catalogs of pre-
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approved courses, please go to www.firstrespondertraining.gov.   You can view training 

catalogs on the right side of the page. Look for federal sponsored and state sponsored 

links. 

 

Non-Approved Training: The use of grant funds may also be requested for other Non-

Approved training. In order to ensure that training meets the Training and  

 

Exercise Integration (TEI)/Training Operations (TO) requirements and Missouri 

Homeland Security Strategy, additional information will be requested. 

 

A. Jurisdictions intending to use funds to support attendance for non-

approved courses must meet the following guidelines: 

 

1. Fall within the TEI/TO mission scope to prepare state and local 

personnel to prevent, protect, mitigate, respond and recover from 

acts of terrorism and catastrophic events 

2. Build additional capabilities that support a specific training need 

identified by the state or urban area; and  

3. Comport to the guidance of the State Homeland Security Strategy 

 

B. Address specific tasks and/or competence articulated in the National 

Preparedness Directorate (NPD) Emergency Responder Guidelines and 

the Homeland Security Guidelines for Prevention and Deterrence. 

 

C. Address specific competencies and tasks articulated in the Core 

Capabilities list and the Universal Task List (UTL). 

 

D. Comport to all applicable federal, state, and local regulations, 

certifications, guidelines, and policies deemed appropriate for the type of 

training. 

      Missouri University Fire and Rescue Training Institute (MU FRTI): 

The OHS has a contractual agreement with the University of Missouri Extension, Fire 

and Rescue Training Institute (MU FRTI) as a preferred vendor for emergency 

management and homeland security training support. Subrecipients are encouraged to 

leverage this contract when conducting local homeland security training activities. 

Additional information on MU FRTI is available at: www.mufrti.org.  

 

IV. Operational Guidelines 
 

A. The Training Request Form must be submitted to the OHS 45 business days before 

the anticipated training date. 

NOTE:  Participation in training conducted by the OHS or the SEMA (available at 

http://training.dps.mo.gov/) does not require the use of the OHS Training Request Form. 

http://www.firstrespondertraining.gov/
http://www.mufrti.org/
http://training.dps.mo.gov/
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B. Subrecipients will not legally obligate funding for training absent an approved 

Training Request Form being returned to them from the OHS. 

 

C. If you have any questions pertaining to training request, please contact the SEMA 

Training and Exercise at: http://training.dps.mo.gov/ 

 

V.  Grant Contact Information  
      

The OHS grant points of contact can be found online at:     

http://www.dps.mo.gov/dir/programs/ohs/grantstraining/?h=0  

 

Office of Homeland Security, Division of Grants, Local and State Assistance 

P.O. Box 116 

2302 Militia Drive 

Jefferson City, Missouri 65102 

Phone: 573-526-9011  

Fax: 573-526-9012 

  

http://training.dps.mo.gov/
http://www.dps.mo.gov/dir/programs/ohs/grantstraining/?h=0
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