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Introduction

The WebGrants grants management software was introduced by the Missouri Department of Public Safety in
January 2011.

WebGrants is a web-based computer program that supports the application and administration of grants
available from the Missouri Department of Public Safety, Office of the Director or State Emergency
Management Agency.

e New organizations (new agencies; not referring to new people) must first refer to the Registration section
of this manual to enroll their organization and to personally obtain a User ID and Password.

e Once a User ID and Password are obtained, users should refer to the Login section of this manual.

e Users unsure of their User ID and/or Password should refer to the Forgot User ID and Forgot Password
sections of this manual for instructions on how to retrieve user information.

e Users needing to update contact information for themselves and/or their associated organization(s) should
refer to the Edit Contact Information and Edit Organization Information sections of this manual.

e Additional users associated with a registered organization should be ‘added’ by an existing registered user
rather than registering on the login page. By completing the registration form on the login page, the user
is re-registering the already registered organization - this is not appropriate. Refer to the My Profile, Add
Additional Registered Users section of this manual to add additional users.

e Users searching for grants available from the Missouri Department of Public Safety should refer to the
Funding Opportunities section of this manual.

e Users searching for a grant application that has previously been started and/or submitted (or to determine
if a grant application has ever been started and/or submitted by the organization) should refer to the My
Applications section of this manual.

e Users searching for a grant that has been awarded (or to determine if a grant has ever been awarded to
the organization) should refer to the My Grants section of this manual.
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A. Registration

The Registration area of the login page is for purposes of adding new organizations (new agencies; not
referring to new people) that have not yet been added to WebGrants.

NOTE: IF THE ORGANIZATION HAS ALREADY BEEN ADDED, THIS AREA SHOULD NOT BE USED. Instead,

individuals not yet registered and associated to their registered organization should be added to the

existing organization as detailed in the My Profile, Add Additional Registered Users section of this

manual.

1. Click the Register Here link on the login page.

Missouri Department of

System Compatibility

Log In
User ID:* |
Password:* |
New to WebGrants - Missouri Department of Public

Safety?

Forgot User Id? .
g Register Here

Forgot Password?

Announcements

Welcome to the Missouri Department of Public Safety’s WebGrants homepapge!

New and returning usars are encouraged to use our WebGrants External User Manuzl to navigate WebGrants.

g versions of Inte:

tinuing v =1 and prior in the coming m
2, Intemet Exglorer v.11, Edg

sfari. Users should knows th

the system through u:

To sccess WebGrants, users must have 3 User 1D and Password. Returning users may enter their User 10 and Password in the "Log In” section above 1o acoess
WebGrants. If you have forgotten your User |D, click "Faorgot User |07 abowe to have it sent to your email. 1f you have forgotten your Password, click ‘Forgot
Paszword to have it sent to your email. I you have forgotten your User ID and Password, contact 3 Department of Public Safety staff member.

The WebGrants system tracks users by their organization. I the organization is already registered with WebGrants, new users should refrain frem submitting a
registration request. Instesd, new users for an already registersd organization should contsct the registered user(s) within their organization to obtain a User 1D and
Password. Existing registered users are responsible for adding additional registered usars through the "My Profile” module once logged into WebGrants

Usars who hawe besn added by an existing user are not subject 1o approval by the Department of Public Safsty, but please note that the Deparment of Public Safety
is not notified of swch additions, which could resuk in the new user not being included in the appropriste contact Est and thus not receiving email notifications. f your
organization has an existing grant with the Depanment of Public Safety, please consult with the grant’s guidelines about how to notify of the addition of registersd
users.

Cinly organizations not yet registered with WebGrants should use the "Repister Here” section sbove. The "Register Here” section will register the organization and
the user. Be sure the information provided is that of your applicant agency and work contact. Once comgpleted, your registration will be subject to approval by the
Department of Public Safety.

Usars {2.g. grant writers) seeking sccess to multiple approved organizations within WebGrants should contact the Department of Public Safety to allow access to
view each organization’s grants. These users should not register in WebGrants more than once as each registration assigns a new login. The uzer would be unable
to maintain all relevant grants under one login if registersd mere than once.

) 751-4805. M you hawe questions about a parbicular grant program,
please be sure to include the name of the grant program in the subject line of any e-mail messages. This will ensure your emai is handled promptly by the
approgriate program staff.

I you have questions or problems, gleass email dpswebgrants@dps.mo.gov or call (3

2. Complete all required fields, and as many optional fields as possible, on the Registration Form. The red
asterisk (*) indicates a required field.

Personal Information: users should register themselves as their position applies to the

organization/agency in which they are associated
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e Name/Title — individual’s name title (e.g. Mr., Ms., Dr., Sheriff, Deputy Sheriff, Chief, Lt., Sgt.,
Officer, etc.) to be used for salutations

e Name/First Name — individual’s first name

e Name/Last Name — individual’s last name

e Job Title —individual’s job title within the organization for which they are registering

e Email — individual’s email address that will be checked regularly

e Confirm Email — re-enter the email address previously provided

NOTE: The following lines regarding addresses will differ for all individuals. Some addresses are
simple while others are more complex. Multiple lines have been provided for individuals that have
complex addresses, such as having a PO Box and a street address or having a building name, room
number, or suite number. Each line is not required, however, so avoid providing repetitive
information.

e Mailing Address — the address used by the US Postal Service — this may be a PO Box or a physical
street address, whichever is applicable

e Street Address 1 — (this is not a required field) — if a PO Box was provided on the mailing address
line, please provide the physical street address here, but if the physical street address was provided
on the mailing address line, this field may not be necessary

e Street Address 2 — (this is not a required field) — provide additional information here, if applicable

e City — city associated with the mailing address

e State — state associated with the mailing address

e Postal Code/Zip — zip code associated with the mailing address

e Phone —telephone number at which the individual can be reached during business hours

e Phone Ext — (this is not a required field) the individual’s telephone extension, where applicable — if
the telephone number is a direct line and an extension is not applicable, just leave this field blank

e Fax — facsimile number at which the individual can be reached during business hours

Organization Information: users should register their associated organization

e Applicant Agency — agency associated with the registered user. Non-profit, for-profit, and faith-
based organizations should enter their legal name. Units of government should enter their unit of
state or local government followed by a comma and the project agency.

Example #1: Cole County Sheriff’s Office = Cole County, Sheriff’'s Office

Example #2: Cole County Prosecutor’s Office = Cole County, Prosecutor’s Office

Example #3: Clay County Park Rangers = Clay County, Park Rangers

Example #4: Callaway County Juvenile Office = Callaway County, Juvenile Office

Example #5: Jefferson City Police Department = Jefferson City, Police Department

Example #6: Missouri State Highway Patrol Crime Lab = Missouri State Highway Patrol, Crime Lab
Example #6: Audrain County Emergency Management Agency = Audrain County, Emergency
Management Agency

Example #7: Jackson County Drug Task Force = Jackson County, Drug Task Force

NOTE: The manner in which this reads is that the Missouri Department of Public Safety (DPS)
is contracting with the unit of government on behalf of the specified project agency. DPS is
still entering into a contract with the unit of government and will be disbursing all grant funds
to the unit of government, but for purposes of registration and separation/confidentiality of
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grant records, the project agency must be identified. This allows units of government with
multiple divisions/departments/projects to maintain an organizational profile for each of the
divisions/departments/projects but with potentially different registered users for each
division/department/project.

e Organization Type — select from the drop down list of 1) Non-Profit, 2) Government, 3) For Profit, 4)
Faith Based, or 5) Individual

e Federal Tax ID # - 9-digit number of the non-profit, unit of government, for-profit, or faith-based
organization

e DUNS # - DUNS stands for Data Universal Numbering System; a DUNS number is a unique 9-digit
number sequence recognized as the universal standard for identifying and keeping track of entities
receiving federal funds. Obtaining a DUNS number is a free, one-time activity. Ask your grant
administrator, chief financial officer, or authorizing official of your organization to identify the
applicant agency’s DUNS number. If your organization does not know its DUNS number or needs to
register for one, visit http://www.dnb.com/.

e SAM/CCR CAGE Code — SAM stands for System for Award Management and is a Federal
Government owned and operated free website that centralizes information about grant recipients.
Federal guidelines require that applicant organizations must (1) be registered in SAM.gov prior to
submitting an application and (2) continue to maintain an active SAM registration with current
information at all times during which it has an active award. To register in SAM or to renew or
update an existing SAM registration, visit https://www.sam.gov. Upon successful registration with
SAM, the applicant organization will be assigned a unique 5 character CAGE Code consisting of
numbers and letters. (Prior to SAM, the Federal government utilized CCR. CCR stood for Central
Contractor Registration. Upon successful registration with CCR, the applicant organization was
assigned a unique 5 character CAGE/NCAGE sequence consisting of numbers and letters.)
Obtaining a SAM CAGE code is a free activity but organizations must renew a SAM registration
every 12 months. Ask your grant administrator, chief financial officer, or authorizing official of
your organization to identify the applicant agency’s SAM CAGE code. If your organization does not
know its SAM CAGE code or needs to register for one, visit https://www.sam.gov.

e SAM/CCR Valid Until Date — (this is not a required field and may be left blank, but should be
entered if a SAM/CCR Code is provided) the date the aforementioned SAM/CCR Registration is valid
until; enter format as mm/dd/yyyy or select from the date picker. SAM registrations are only
effective for 12 months. To renew or update a SAM registration, visit https://www.sam.gov.

e Organization Website — (this is not a required field) the applicant agency’s website, where available

NOTE: The following lines regarding addresses will differ for organizations. Some addresses are
simple while others are more complex. Multiple lines have been provided for organizations that
have complex addresses. Each line is not required, however, so avoid filling in repetitive
information.

e Mailing Address — the address used by the US Postal Service — this may be a PO Box or a physical
street address, whichever is applicable. This address should correspond to the address registered
to the DUNS Number and/or CCR Registration identified above.

e Street Address 1 — (this is not a required field) — if a PO Box was provided on the mailing address
line, please provide the physical street address here, but if the physical street address was provided
on the mailing address line, this field may not be necessary. Where applicable, this address should
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also correspond to the address registered to the DUNS Number and/or CCR Registration identified
above.

e Street Address 2 — (this is not a required field) — provide additional information here, if applicable

e City — city associated with the mailing address

e State/Providence — state associated with the mailing address

e Postal Code/Zip — zip code associated with the mailing address

e +4 - postal code/zip 4-digit extension for the mailing address identified above; if unknown, search
the USPS Zip Code Lookup website at https://tools.usps.com/go/ZipLookupAction!input.action

e County —select from the drop down list of Missouri counties

e Congressional District — select from the drop down list of Missouri congressional districts

e Phone — main/general telephone number for the applicant agency

e Ext—(thisis not a required field) the applicant agency’s telephone extension, where applicable — if
the telephone number is a direct line and an extension is not applicable, just leave this field blank

e Fax — the applicant agency’s main facsimile number

Verify Submission: users should check “I’m not a robot” to proceed with the captcha security

™

reCAPTCHA

Privacy - Terms

Verify Submission I'm not a robot

3. Click the Register link (either at the top of the page or the bottom of the page) when completed.
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L\Nissouri Department of

ng._,\ Register

P

Qegister
Personal Information p

Name:* ‘

Title First Name Last Name
Job Title:* ‘

Email:* ‘

Confirm Email*

Mailing Address:* ‘

Enter a PO Box where applicable, If 2 PO Box is not applicable, enter the physical street address,
Street Address 1: ‘

If a PO Box is enterad above, enter the street address here. Do not repeat the mailing address.

Street Address 2:

‘ |Mi550uri ﬂ |

City State/Province Postal Code/Zip
Phone:* ‘ |

Ext
Fax:™

Organization Information

Applicant Agency:* |

Orsmizaton Ty

Federal Tax ID#:*

5 digits (no hyphen)
DUNS #:%
9-digit number

SAM/CCR CAGE Code: | | | | ﬂ

valid Until Date
Organization Website: | |

Mailing Address:*

Enter a PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address,

Street Address 1:

If a PO Box is entered above, enter the street address here. Do not repeat the mailing address,
Street Address 2: | |

City™ | | [Missouri v | | |

City State/Province Postal Code/Zip +4

county

Congressional District:*

01 A

02

03 v

04

Hold 'CTRL" to add additional districts

Phone:* | | | |
Ext.
™
Verify Submission I'm not a robot

reCAPTCHA

Privacy - Terms

Register

N

4. Once the registration has been submitted, a confirmation screen will be displayed.

MO Department of Public Safety —January 2020

Page 8



Missouri Department of

"gj Register

Thank you for registering.

A confirmation notice has been sent to your email address.
After your registration is confirmed, you will receive an email notification with a user id and password. Then return to the log in screen.

After you log in for the first time, please reset your password.

5. The new user will also receive a confirmation email indicating they have successfully submitted their
registration request.

6. The Missouri Department of Public Safety will be notified that a new registration request has been
submitted. Please allow 1 — 10 business days for registration requests to be validated and approved.

NOTE: If a registration request is still pending after 10 business days, please contact the Missouri
Department of Public Safety by email at dpswebgrants@dps.mo.gov or by phone at (573) 751-4905.

7. If the registration is approved, the user’s active User ID and Password will be sent to the email
provided on the registration form. If the registration is not approved, the user will receive an email
indicating the reason for denial.
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B. Log In

The Log In area of the login page is for users that have an approved WebGrants registration.

1. Enter the system-assigned User ID and Password and click the Log In button.

Missouri Department of

System Compatibility

Log In

Missour Department of

User ID:* |

Password:* |

New to WebGrants - Missouri Department of Public
Safety?

Register Here

Forgot User 1d?
Forgot Password?

Announcements

Welcome to the Missouri Department of Fublic Safety's WebGrants homepapge!

Mew and returning users are encouraged to use our WebGrants Externzl User Manual to navigate WebGrants.

16: Please note, M

ill be discontinuing versions of |
& Google Chrome, Intemet Exglorer v.11

0 and prior in the comi
fari. Users should ki

To sccess WeblGrants, users must have 3 User ID and Password. Retumning users may enter their User (D and Pessword in the "Lag In” section above o 3ccess
WebGrants. If you have forgottzn your User ID, click "Forget User ID” above to have it sent to your email. If you have fergotien your Password, click 'Fargot
Password to have it sent to your email. H you have forgotten your User ID and Password, contact 3 Department of Public Safety staff member.

The WebGrants system tracks users by their organization. I the organization is already registered with WebGrants, new users should refrain from submitting 3
registration request. Instead, new users for an akeady repistersd organization should contact the registered wseris) within their organization to obtain 3 User 1D and
Pascword. Exsting registered users are responsible for adding additional registerad users through the "My Profile” module once kogged into WebGrants

Uszrs who have been added by an existing user are not subject to approval by the Depariment of Public Safety, but please note that the Departmeant of Public Safety
is nat notified of such additions, which could resul in the new user not being included in the appropriste contact st and thus not receiving email notifications. fyour
organization has an existing grant with the Depariment of Public Safety, please consult with the grant’s guidelines abaout how to notify of the addition of registersd
users.

Cnly organizations naot yet registered with WebGrants should use the "Register Here” section above. The "Register Here” section will register the organization and
the user. Be sure the information provided is that of your applizant agency and work contact. Once completed, your registration will be subject to approval by the
Departmnt of Public: Safaty.

Users (e.g. grant writers) seeking access to multiple approved erganizations within WebGrants sheuld contact the Department of Public Safety to allow access to
view each organization’s grants. These users should not register in WebGrants more than once as each registration assigns a new login. The user would be unable
to maintain sl relevant grants under one login if registersd more than oncs.

If you have questions or problems, glease email dpswebgrantsi@dps.mo.gov or call (573) 751-4905. If you hawe questions about & particulzr grant program,
please be sure to include the name of the grant program in the subject line of any e-mail messages. This will ensure your emad is handled promptly by the
appropriate program staff.
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C. Forgot User ID

The Log In area of the login page is for users that have an approved WebGrants registration. However, if
you have forgotten or misplaced your login information, this area will also assist you in retrieving such
information.

1. If you have forgotten or misplaced your User ID, click the Forgot User Id? link on the login page.

issouri Department of

System Compatibility

Lag In Missouri Department of
O Public Safety

Password:*

New to WebGrants - Missouri Department of Public
Safety?
Forgot User Id? R &
Register Here
Forgot Password?
Announcements

Welooms to the Missouri Degartment of Public Safety's Web(Grants homepage!

users may enter their Liser 1D = dF’a;swurd in the "Lo
mycuramsu 17 you have for your a1 Foat
Passwon o s . 523t 0 your el 1 you have forgaten your User 10 and Faswors, cortneta Dapertmont e Safety staff member.

The WebGrants system traoks users by their organization. f the organization is alveady registered with WebGrants, new users should refrsin from submitting 2
ra,st-at»or request. Instead, new users for an akeady r = User

e ofsuch adelins, wrich coul resu = p i
it the Deparmantof Puble Saroty. pisse Gotoul wih t arants guileines 3bout how 1o noty of

org
iy

Oty erganizaions nct vt regsared wih WabCranis shauld uss s ‘Registarers sscion sbous, Tr Register e secton il registar the sEnzzton = e
the user. Be sure the information provided i that of your applicant agency and work contact. Once comgletad, your reg will be subject 1o 2
Department of Fublic Safety.

Usez (eg grantur
view eai g g
s mainain 28 el grant s :malogm b negl ter orethm once.

¥ seaking sacess 1 muile graued sranizaians witin WebGrans shauld contacs he Dagarmantof P Pum: Satey o sl sosess o
WebGr ich registrat able

If you have questions or problems. please email dpswebgrants@dps.mo.gov or call (573) 751-4905. I you have questions about 3 parteulsr grant program,
please be sure to incude the name of the grant program m the subject line o any e-mail messages. Tris will ensure your emai is handled promptly by the
appropeiate program staf.

2. Enter your Email Address in the displayed form and click the Submit button.

issouri Department of

ublic Safety
B Heip

(’\\ Forgot User Id

Forgot User Id

Email Address: ‘

Submit

3. If the email address matches a record in the database, your User ID will be emailed to you.

NOTE: If you are unsuccessful in retrieving your User ID using these steps, please email
dpswebgrants@dps.mo.gov or call (573) 751-4905 and the Missouri Department of Public Safety will
be able to assist you, following verification of the requestor.
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D. Forgot Password

The Log In area of the login page is for users that have an approved WebGrants registration. However, if
you have forgotten or misplaced your login information, this area will also assist you in retrieving such
information.

1. If you have forgotten or misplaced your password, click the Forgot Password? link on the login page.

issouri Department of

System Compatibility

LOg In Missouri Department of
O Public Safety

Password:* ’—
Log In New to WebGrants - Missouri Department of Public
Safety?

Register Here

Forgot User 1d?
Forgot Password?

Announcements

Welceme to the Missouri Degantment of Public Safety's WebGrants homepage!

New and returning users are encouraged to use our WebG

External User Manual to navigate WebGrants.

recomm:
mthrough

To scoess WebGr:
WehGrants  you have forgatien your Usss D, ciek Forgot User 10" above
Fassword 1o have it sentfo your email. 1 you have forgatien your User ID an 7. ot Dapartmantof Pl Seiey S5 mamber

g ra
sting user are m:l by but te that

koLl il s el b e ot Iy e SpEvOpBE conar o S0d s ek L8 vl ecatons, 1 yaur
Srgaesion i 20 2xsing gt i e Dparimant of Pubis Safy. isase consul vith 12 grants Queinss 35eut how 1 ney of e sadion o egiterst

Oniy ergenzations i et rgistered i WebGrant should uss e Rgiser e’ sacion abous. Tre Regita Hare section uil ragiser the organzstion ang
= the information provided i that of your applicant agenay and work contact. Once completed, your registration wil be subject to approval by the

Users (&.g. grant wiers) seeking accass to mutiph d organizations within WebGrants shculd contact the Deparnment of Pubic Safety to sllow access to
view each organization's grants. These users should not register in WebGrants more than once as each registiaton assigns 3 new login. The user would be unable
o maintain all relevant prants under one login i registered more than once.

tryou have quastons o problems, leass emall dpewebgrants@@dps.no, gov orcal (£73) 7514905, Ifyou have questons sbouta parcular gt g,
please be inciude the name of the gram i the subject line of any e-mail messages. This will ensure your emai is handied pramplly by the

2. Enter your User ID and Email Address in the displayed form and click the Submit button.

issouri Department of

ublic Safety
B Hep

(’\\ Forgot Password

Forgot Password

User ID:*

Email Address:* |

Submit

3. If the information matches a record in the database, your User ID and Password will be emailed to you.

NOTE: If you are unsuccessful in retrieving your Password using these steps, please email
dpswebgrants@dps.mo.gov or call (573) 751-4905 and the Missouri Department of Public Safety will
be able to assist you, following verification of the requestor.
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E. Announcements
This area of the login page lists any announcements from the Missouri Department of Public Safety.

NOTE: From time to time, the WebGrants system will be scheduled for maintenance or will experience
technical issues. When these occur, the Missouri Department of Public Safety will advertise them in the
Announcements section. Therefore, users are encouraged to review this area prior to login to ensure
there are no existing problems or outages that may interrupt the user’s ability to login to and/or
navigate within WebGrants. In addition, a copy of this WebGrants External User Manual is available
from the Announcements section. As the manual is updated, it will be made available to users via this
area.

Missouri Department of

ublic Safety

System Compatibility

(fit. Log In

LogIn
g Missouri Depariment of
User ID:* |
Password:* |
New to WebGrants - Missouri Department of Public

Safety?

Forgot User Id? .
. Register Here

Forgot Password?

Announcements

Welcome to the Missouri Department of Fublic Safety’s WebGrants homepape!

Mew and returning users are encouraged to use our WebGrants External User Manual to navigate WebGrants.

1/268M18: Pleass note, | f =t it will be discontinuing versions of Int E: 10 and prior in the coming manths. Th internet
SEME [ECOMmends Wi & Google Chrome, Intemet Explorer v.11, Ed afari. Users should know that problems could exst within

the system through uss y other browser,

To sccess WebGrants, users must have 3 User |0 and Password. Retumning wusers may enter their User 10 and Password in the "Log In” section above to access
WebGrants. If you have fergotien your User ID, click "Forget User ID7 above to have it sent to your email. If you have fergotien your Password, click ‘Forgot
Paseword to hawe it sent to your email. I you have forgotten your User ID and Password, contact a Department of Public Safety staff member.

The WebGrants system tracks users by their organization. If the erganization is already registered with WebGrants, new users should refrain from submitting a
registration request. Instead, new users for an akeady registersd organization should contsct the registered user(s) within their erganization to obtain 3 User [0 and
Password. Existing registered users are responsible for adding additional registered users through the "My Profile” module once logged into WiebGrants

Users who hawe been added by an existing user are not subject to approval by the Department of Public Safety, but please note that the Department of Public Safety
iz not natified of such additions, which could resul in the new user not being included in the appropriste contact Bst and thus not receiving email notifications. I your
organization has an existing grant with the Deparment of Public Bafety, please consult with the grant's guidelines abaout how to notify of the addition of registersd
users.

Cinly arganizations not yet registered with WebGrants should use the "Register Hare” section above. The "Register Here” section will register the organization and
the user. Be sure the information provided is that of your applicant apency and work contact. Once completed. your registration will be subject to spproval by the
Diepartment of Public Safety.

Usars {2.g. grant writers) seeking aecess to multiple approved organizstions within WebGrants should contact the Depaniment of Public Safety to allow acoess to
view e=sch organization’s grants. These users should not register in WebGrants more than once as each registration ===igns 3 new legin. The user would be unable
to maintain all relevant grants under one login if registered more than once.

If you hawe questions or problems, please email dpswebgrantsi@dps.mo.gov or call (573) 731-4805. i you hawe questions about 3 particular grant program,
plesse be sure to include the name of the grant program in the subject line of any e-mail messages. This will ensure your emad is handled promptly by the
approgriate program staff.
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F. System Compatibility

This area of the login page lists the current browsers and operating systems that are compatible with the
WebGrants system. This page will be updated, as applicable, with the availability of new browsers or
operating systems.

Missouri Department of

ublic Safety

I System Compatibility|

(’\\ Log In

Log in

— ublic Safety

Password:* I

New to WebGrants - Missouri Department of Public
Safety?

Register Here

issouri Department of

Forgot User Id?
Forgot Password?

Missouri Department of

ublic Safety

8 Help

z.j} System Compatibility

Operating Systems (0S)

WebGrants - Missouri Department of Public Safety software is compatible with the following Operating systems:
b
4 Microsoft Windows T, Windows Vista and Windows XP

X Apple 08 X

(::‘ Linux 2.0, UNIX 3.0

Browsers

WebGrants - Missouri Department of Public Safety software is compatible with the following Internet Browsers:
p
- Microsoft Internet Explorer 6.0+

@ Mozilla Firefox 2.0+

'y
@ Apple Safari 2.0+
0 Opera 9.0+

@ Chrome
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Main Menu

The Main Menu is the first screen a user sees after logging into WebGrants. The user will see a minimum of
five modules. These five modules will contain information relative to their associated organization(s).

NOTE: Users that participate in grant reviews for a unit within the Missouri Department of Public Safety will
see up to three additional modules: 1) Reviewer Instructions, 2) Conflicts of Interest, and 3) My Reviews.
These additional modules are not discussed in this external user manual.

Missouri Department of

ublic Safety

‘g}l‘.’lenu | 3 Help | '{-]Log Out \;2] Back |

8} Welcome

Main Menu
Click Help above to view instructions. Go to "My Profile” to reset password.
j Instructions
8 Wy Profile
tj Funding Opportunities
{.%f My Applications
.,‘\,_3:. My Grants

WebGrants Toolbar:
The following commands are the standard options that will appear on every screen of the WebGrants system.
Some options will not be available on all screens and will consequently be grayed out.
e The Menu button will always return the user to the Main Menu screen.
e The Help button will provide information and instructions pertaining to the screen, where available.
e The Log Out button will return you to the login screen.
e The Back button will return you to the previous screen. Use only the Back button while in WebGrants.
Do NOT use the internet browser’s back arrow. You may lose changes if you use the internet browser’s
back arrow.
e The Print button will print the displayed information in a printer-friendly format, where applicable.
e The Add button will allow the user to include lines within a grid-style form (e.g. budget, other
attachments, etc.), where applicable.
e The Delete button will allow the user to delete a line within a grid-style form (e.g. budget, other
attachments, etc.), where applicable.
e The Edit button will allow the user to “open up” a form to enter text or to make changes to previously
entered text, where applicable.
e The Save button will allow the user to save changes to a form (so long as all required fields are
completed), where applicable.
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A. Instructions

This module of WebGrants displays system information for all external users. It is primarily a navigational
aid that informs the external user how WebGrants works and how to use the various modules and

commands.

1. On the Main Menu, click the Instructions module.

Missouri Department of

Public Safety

‘_')Menu | 3 Help | {]Log Out \rﬂ Back |

<) Welcome

Main Menu

K HOD 850ve 20 view GO 20 "My FProfie ™ 10 reset passwort

-)' Instructions
B My Profile
'\ﬁ Funding Opportunities

q My Applications
&k My Grants

thssouri Department of

Public Safety

Menu | Help | Log Out & Back | (%l Print|
3

j Grantee Instructions

Grantee Instructions
Overview

This page is an overview of the funcion: in the WebGrants grant management system. Please read these instructions before you begin using the system. After you begin using the system, you can refer back to
these instructions or print them by clicking on the "Print’ bution above. You can also click the "Help' button on each page to get online help specific to the page you are on.

Ifyou have any questions not answered on this page or need addifional help please contact the Missouri Department of Public Safety by phone st (573) 751-4805 or by email at dpswebgrants@dps.mo.gov. Please be
sure to include the name of the grant program in the subject line of any e-mail messages. This will ensure your email is handled promptly by the appropriate program staff.

General Navigation

Mavigation in the system has been standardized where possible. At the top of each page is a white bar that contsins the following buttons:

* Menu: Will take you to the Main Menu from any screen in the application.
® Help: Will bring up an online help window that is specific to the page you are currently on. This Help page will restate many of the instructions on this page. so it's & useful link to click on when you need help.

* Log Out: This link will log you out of the application and return you to the Login page.
These butions are active only on some screens:

* Back: This is a very useful button. For the most part, it works similarly to the browser back button. But it will also retum you to the main components page when you are creating Applications or down in & sub-

screen. If you are feeling lost at any time hit the Back button until you return to a familiar screen

int This button is active on screens that can be printed. Clicking this button will bring up a new window that will display the current screen’s contents in a printer friendly black and white format. To print the
screen page instead. go to File-Print in the browser.

* Add: The Add button is available when new entries can be made. For example, use the Add button to create a new application. to add a new budget line item. or fo add a new task.

* Delete: This link will delete items that you have created. Delete can be used fo delete an application or a budget line item. Clicking delete will ahvays result in a confirmation before the item is deleted.
* Edit: This link is available when the contents of the page you are on can be changed. For example, if you create a budget line item, you can edit it later with this link.

* Save: This link is available when you are cresting or editing something. When you are finished, click the Save button to save it and return to the previous screen.

There are other buttons and links in the spplication that appesar elsewhere besides in the top menu bar. These links will typically appesar on the right-hand side of the page sections below the menu bar. These links are
specific to the page you are on. Their function is described on the page-level help instructions on each page.

Main Menu

The Main Menu is the first screen of the system when you successfully login to WebGrants. The Main Menu will take you to the modules of the application. Each module is explained below:
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B. My Profile

This module of WebGrants displays the user’s profile information and associated organization(s)
information.

f'),’denu | 8 Help | {]Log Out \,g Back |
'\
2 Weicome

Main Menu

DOVe 20 view instructions. GO 80 My Profile” o reset password

Instructions

My Profile I

(s (g

Funding Opportunities

Qg My Applications
&k My Grants

The My Profile module allows the user to access the following information:

e alert history

The My Profile module also allows the user to perform the following maintenance tasks:

e create new alerts

e reset password

e edit contact information

e edit organization information

e add additional registered users to organization
e remove registered users from organization

NOTE: Before exercising the remove registered users feature, please refer to page 27 of this
manual for further instructions and information. While the user has the ability to remove
registered users from their organization, users are asked NOT to exercise this feature.
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1. Alert History

This area of the My Profile module displays every alert ever sent to the current email address on
record for the user.

A. On the Main Menu, click the My Profile module.

B. Click Alert History to view previously sent alerts.

Missouri Department of

Public Safety

Menu | Help | ‘%] Log Out ) Back | | &% Edit |
Y

8 my Profite
My Profile | Alert History [My Alerts | Reset Password
Feel free to edit your profile any time your information changes Create your own personal alerts using My Alerfs Resef your password under Resef Password
Name:* . TEST TEST
Title First Name Last Name

Job Title:* TTESTER1
Email:*  dpswebgrants@dps.mo.gov
Mailing Address:* PQ Box 1234

Enter 2 PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address.

Street Address 1: 1234 Main Street

If a PO Box is entered sbove, enter the street address here. Do not repeat the mailing address.

Street Address 2:

* St Louis Missouri 12345

City State/Province Postal Code/Zip

Phone:* 243-534-5356

Fax:*  345-345-6654
Last Edited By: TEST TEST,

Associated Organization

Name Type Website Phone City State
BaseLine Organization Non-Profit www.baselineorg.com 456-538-8700 Stonesville Virginia

The user can access the most recent 2500 alerts from the Current System Alerts page or historical
alerts beyond the first 2500 from the System Alerts History page.

‘ngenu | B Help | '@ch Out \‘.?J Back |
(3 User Alert History
Current System Alerts I I System Alerts History
Current System Alerts displays the most recent 2500 alerts sent fo you. System Aleris Hislory displays historical email alerts beyond the first 2500 sent to you.
From Address Subject Body Attachment Date Created Status
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2. My Alerts

This area of the My Profile module allows the user to create as many alerts as desired.

NOTE: The user will automatically be setup to receive system-generated alerts and may not desire to

create additional, special alerts.
A. On the Main Menu, click the My Profile module.

Click My Alerts to create personal alerts.

Missouri Department of

Public Safety

| (&X Edit |

= P
@ivenu | B Help | i Log Out <y Back |
&8 my Profite
1
My Profile Alert History
Feel free to edit your profile any time your information changes. Creale your own personal alerts using My Alerfs. Reset your password under Res
Name:* B, TEST TEST
Title First Name Last Name
Job Title:* TTESTER1
Email:*

dpswebgrants@dps.mo.gov
PO Box 1234

Enter 2 PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address.

1234 Main Street

If a PO Box is entered sbove, enter the street address here. Do not repeat the mailing address.

Mailing Address:*

Street Address 1:

Street Address 2:

* 5t Louis Missouri 12345
City State/Province Postal Code/Zip
Phone:* 243-534-5356

Fax:*

345-345-6654

Associated Organization

Website
www.baselineorg.com

Phone
456-538-8700

Name
BaseLine Organization

Type
MNon-Profit

S

My Alertsl Reset Password
assword

Last Edited By: TEST TEST,

State
wirginia

City

tonesville

Click the Add button on the toolbar to create a personal alert.

Missouri Department of

Public Safety

‘\cjjl\"lenu | 3 Help | @ch Out

8 wy Profite

<y Back| | @ Add |

My Alerts

‘You may add as many alerts as you like. Each alerf can be a one time alert or a reoccuring alert. Click the Add butfon fo add a new alerf. When the
to your registered email address.

Enabled Start Date Frequency

alert triggers it will send you an email

Message

MO Department of Public Safety —January 2020
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D. Setthe desired alert settings and message.

E. Select the Save button on the toolbar when completed.

Ldissouri Department of

ublic Safety

Menu | Help | %% Log Out G5 Back |
=

8 my profite

Alert Detail
To add an alert, select a start date, a frequency and a message. The alerf will trigger on the frequency from the start dafe and send you an email with the text you enter below.
Enable: ™

Start Date:* ﬂ
Frequency:* I ﬂ

Message:
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3. Reset Password

This area of the My Profile module allows the user to reset his/her password (as often as desired).

A. On the Main Menu, click the My Profile module.

B. Click Reset Password to change your password.

Missouri Department of

ublic Safety

Menu | Help | i Log Out ) Back | | &% Edit |
Y

8 my profite

Feel free to edit your profile any time your information changes. Creale your own personal alerts using My Alerfs. Reset your password under Reset Password.
Name:™ . TEST TEST

Title First Name Last Name
Job Title:* TTESTER1
Email:*  dpswebgrants@dps.mo.gov
Mailing Address:* PQ Box 1234

Enter 2 PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address.

Street Address 1: 1234 Main Street

If a PO Box is entered above, enter the street address here. Do not repeat the mailing address.

Street Address 2:

* St Louis Missouri 12345

City State/Province Postal Code/Zip

Phone:* 243-634-5356

Ext.
Fax:*  345-345-6654
Last Edited By:

Associated Organization
Name Type Website Phone City

My Profile Alert History | My AIerlsI| Reset Password

BaseLine Organization Mon-Profit www.baselineorg.com 456-538-8700 Stonesville irginia

TEST TEST,

State

C. Enter your new password and click the Save button on the toolbar to save your changes.

NOTE: Passwords must contain a minimum of 6 characters (at least one of these characters must

be a number).

Missouri Department of

Public Safety

Menu | Help | “§&]Log Out <) Back |
)

@ my Profile

My Profile

New Password:* |

Confirm New Password:* |
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4. Edit Contact Information

This area of the My Profile module allows the user to update his/her contact information.

A. On the Main Menu, click the My Profile module.

B.

Click the Edit button on the toolbar to change or update your contact information.

Missouri Department of

Public Safety

Menu | Help | & Log Out 5) Back |
G

@ my profite
My Profile Alert History | My Alerts | Reset Password
Feel free to edit your profile any time your information changes. Creafe your own personal alerts using My Alerts. Reset your password under Reset Password.
Name:* |\, TEST TEST
Title First Name Last Name

Job Title:* TTESTER1
Email:*  dpswebgrants@dps.mo.gov
Mailing Address:* PO Box 1234

Enter @ PO Box where applicable. If a PO Box is not applicable, enter the physical street address.

Street Address 1: 1234 Main Street

If 2 PO Box is entered above, enter the street address here. Do not repeat the mailing address.
Street Address 2:
* St Louis Missouri 12345

City State/Province Postal Code/Zip

Phone:* 243-534-5356

Ext.

Fax:*  345-345-6654
Last Edited By: TEST TEST,

Associated Organization
Name Type Website Phone City State

BaseLine Organization MNon-Profit www.baselineorg.com 456-538-8700 Stonesville Wirginia

Make the necessary changes and click the Save button on the toolbar to save your changes.

Missouri Department of

Public Safety

Menu | Help | §é]Log Out 5) Back |
G

@ wmy profie

My Profile

Name:* [, [TEST [TEST

Title First Name Last Name

Job Title:* [TTESTER1

Email:* |4pnswebgrants@dps.mo.gov
Mailing Address:* ‘F‘O Box 1234
Enter 2 PO Box where applicable. If 2 PO Box iz not applicable, enter the physical strest address,
Street Address 1: [1734 Main Street
If 2 PO Box is entered above, enter the street address here, Do not repeat the mailing address.
Street Address 2: ‘

‘Sl Louis |M issouri (] |12345
Ciry State/Province Postal Code/Zip

Phone:” [43.634-6356 |

Ext.

Fax:* [345-345-6654
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5. Edit Organization Information
This area of the My Profile module allows the user to update his/her organizational information.
A. On the Main Menu, click the My Profile module.
B. Click the Name from the Associated Organization table to update your organization’s information.

NOTE: Most users will only have one (1) organization associated with their WebGrants profile.
Some users (such as grant writers or individuals associated with multiple
divisions/departments/projects within a unit of government) may have more than 1 organization
associated with their WebGrants profile and will be able to manage their grants from one (1)
login. If you are associated with more than one (1) organization and have more than one (1)
login, contact the Missouri Department of Public Safety by email at dpswebgrants@dps.mo.gov
or by phone at (573) 751-4905 to consolidate your profile.

Missouri Department of

Public Safety

@xMenu | B Help | i Log Out <y Back| | &X Edit|
@ my profire
My Profile Alert History | My Alerts | Reset Password
Feel free to edit your profile any time your information changes. Create your own personal alerts using My Alerts. Reset your password under Reset Password,
Name:* . TEST TEST

Title First Name Last Name
Job Title:* TTESTER1
Email:*  dpswebgrants@dps.mo.gov
Mailing Address:* PQ Box 1234

Enter 2 PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address.

Street Address 1: 1234 Main Street

If a PO Box is entered sbove, enter the street address here. Do not repeat the mailing address.

Street Address 2:

* St Louis Missouri 12345

City State/Province Postal Code/Zip

Phone:* 243-534-5356

Fax:*  345-345-6654
Last Edited By: TEST TEST,

Associated Organization

Name Type Website Phone City State
BaseLine Organization Non-Profit www.baselineorg.com 456-538-8700 Stonesville Virginia

C. Click the Edit button on the toolbar on the Organization Information screen to update or change
information for your agency.

NOTE: Users whom change employment should not update Organization Information to their
new agency. Instead they should contact the new employment agency to be added as a
registered user. Changing Organization Information will adversely affect prior grants within
WebGrants.
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issouri Department of

ublic Safety

S venu | B Heip | i Log Out {3 Back | @

8 My Proiile

BaseLine Organization
Feel free to edit your profile any fime your information changes.
Organization Information
Applicant Agency:*  BaseLine Organization
Organization Type:*  Non-Profit

Federal Tax ID#:* 445000582
9 digits (no hyphen)

DUNS #:* 123456789

9-digit number

SAM/CCR CAGE Code: 34564 10/31/2013
Valid Until Date

Organization Website: www baselineorg.com

Mailing Address:* 578 Main St
Enter a PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address,

Street Address 1: 15t Floor
If a PO Box is entered above, enter the street address here. Do not repeat the mailing address,

Street Address 2:

City State/Province Postal Code/Zip +4
County:*  Cooper

Congressional Districk:* (2
Hold 'CTRL" to add additional districts

Phone:* 456-538-8700

Ext.

Fax:*  801-538-8887

City* Stonesville Virginia 84111 0000

D. Make the necessary changes and click the Save button on the toolbar to save the changes.

NOTE: DO NOT edit the Applicant Agency field. All other fields can be updated as necessary. If
your Applicant Agency field is incorrect, contact the Missouri Department of Public Safety by
email at dpswebgrants@dps.mo.gov or by phone at (573) 751-4905 for further information. This

field should not be edited as it adversely affects previously issued subaward documents,

previously compiled reports, etc.

Missouri Department of

Public Safety

YMenu | B Help | Y§i] Log Out 5 Back |
s |

@ My Profile

BaseLine Organization

Organization Information

Applicant Agency:* [Baseline Organization
Organization Type:*
Federal Tax ID#:* (445000582

9 digits (no hyphen)

DUNS #:* 1123456789

S-digit number

SAM/CCR CAGE Code: ﬁ

Valid Until Date

Organization Website: |WWW basellnenrg.onm
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6. Add Registered Users

This area of the My Profile module allows the user to add additional registered users for the

organization.

A. On the Main Menu, click the My Profile module.

B. Click the Name from the Associated Organization table.

Missouri Department of

g]Menu | B Help | '@Log Out

8 wmy profite
My Profile
Name:*
Job Title:*
Email:*

Mailing Address:*
Street Address 1:

Street Address 2:

*

Phone:*

Fax:*

Associated Organization

Name
BaseLine Organization

ublic Safety

<y Back |

Feel free to edit your profile any time your information changes. Creafe your own personal alerts using My Alerfs. Reset your password under Reset Password.

M. TEST
Title First Name
TTESTERA1

dpswebgrants@dps.mo.gov
PO Box 1234

Enter 2 PO Box where applicable. If 2 PO Box is not applicable, enter the physical street address.

1234 Main Street

If a PO Box is entered sbove, enter the street address here. Do not repeat the mailing address.

St Louis Missouri
City State/Province
243-534-5356

345-345-6654

Type Website
MNon-Profit www.baselineorg.com

| (&X Edit |

Alert History | My Alerts | Reset Password

TEST

Last Name

12345

Postal Code/Zip

Last Edited By: TEST TEST,

Phone City State
456-538-8700 Stonesville virginia

C. Click the Add button from the Registered Users table of the Organization Information screen to
add additional users for the organization.
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issouri Department of

ublic Safety

Menu | Help | & Log Out . Back | | | R Edit |
)
& My Profile

BaseLine Organization
Feel free to edif your profile any time your information changes.
Organization Information
Applicant Agency:*  Baseline Organization
Organization Type:*  Non-Profit

Federal Tax ID#:* 446000582

@ digits {no hyphen}

DUNS #:* 123456789

S-digit num ber

SAM/CCR CAGE Code: 34564 10/31/2013

Walid Unkil Date
Organization Website: ywww baselineorg.com

Mailing Address:* 78 Main St.
Enter & PO Box where applicable. If 2 PO Box is not applicable, enter the physical street addrass.

Street Address 1: st Floor
If & PO Box is entered above, enter the street address here. Do not repest the mailing address

Street Address 2:

City* Stonesville Virginia 84111 0000
+ 4

City StatefProvince Postal CodefZip
]
County: Coo per

Congressional District:* ()2
Hold "CTRL" to add additional districts

Phone:* 456-538-8700

Fax:®  §01-538-8887
Last Edited By: TEST TEST, 08/06/2019

Registered Users

The people below also belong to the above organization. If the Add button is available in this section, then you can add people to your organization and bypass the standard registration

process.
Name Email Phone City State Remove

Heather Haslag Heather.Haslag@dps.mo.gov 573-751-1318 Jefferson City Missouri Remove
Tena Malone tena.malone@dullestech.com 515-248.9139 Leesburg ‘Virginia Remove
Audit OVC CVSU@dps.mp.gov 573-526-0045 JC Missouri Remove
Theresa Stiles theresa.stiles@dps.mo.gov 573-301-2023 Jefferson City Missouri Remove
TEST TEST dpswebgrantsi@dps.mo.gov 243.534.5358 5t Louis Missouri Remove
Caszie Tester cassie.neer@dullestech.com 123-123-1234 Test Missouri Remove
Tester? Tester2 dpswebgrantsi@dps.mo.gov 573.751-4805 Jefferson City Missouri Remove

D. Complete all required fields, and as many optional fields as possible, on the registration form to
add the additional registered user. Click the Save button on the toolbar to save the changes.
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Missouri Department of

Public Safety
D Venu | B Help |

@ my Profite

My Profile

\‘.g Back |

Name:* I

Title

First Name Last Name

Job Title

=
Email:* |
=

Mailing Address

Enter a PO Box where applicable. If a PO Box is not applicable, enter the physical street address.

Street Address 1: |

If a2 PO Box is enterad above, enter the strest address here. Do not repeat the mailing address.

Street Address 2: |

IMissouri E I

State/Province Postal Code/Zip

E. The new registered user will receive a system-generated email with their User ID and Password.

NOTE: By adding users through this method, their registration will not be subjected to approval
by the Missouri Department of Public Safety, thus making the process quicker. However, the

Missouri Department of Public Safety is not notified when a new user is added to an

organization’s profile. Therefore, if the organization has an existing, underway grant, the

organization should contact their appropriate DPS Internal Contact to ensure the new user is

added to any applicable contact lists. Adding users to the organization’s profile does not

automatically enroll the new user to receive system-generated alerts. Adding users to the
organization’s profile merely gives them a login and ability to navigate the system.
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7. Remove Registered Users

This area of the My Profile module allows the user to remove registered users from an organization.

NOTE: While the user has the ability to remove registered users from their organization, users are

asked NOT to exercise this feature! If the organization has an existing, underway grant, the

organization should contact their appropriate DPS Internal Contact to request the user be removed
from the organization and from any applicable contact lists. If the organization does not have an
existing, underway grant, the organization should contact the Missouri Department of Public Safety

by email at dpswebgrants@dps.mo.gov or by phone at (573) 751-4905 to request the user be

removed from the organization.

issouri Department of

@Menu | B Help | @Log Out
& my Profite
BaselLine Organization

Organization Information
Applicant Agency:*
Organization Type:*

Federal Tax ID#:*
DUNS #:*
SAM/CCR CAGE Code:

Organization Website:

Mailing Address:*
Street Address 1:

Street Address 2:
City*

County:*

Congressional District:*
Phone:*

Fa:*

Registered Users

ublic Safety

<y Back |

Feel free to edit your profife any time your information changes.

BaseLine Organization
Non-Profit
446000582

3 digits {na hyphen}
123456789

S-digit Aumber

34564 10/31/2013

Valid Until Date
www.baselineorg.com
575 Main 5t.

Enter & PO Bax where applicable. If a PO Box is not applicable, enter the physical street address.

1st Floor

If & PO Bax is entered above, enter the sireet address here. Do not repest the mailing address.

Stonesville Virginia 84111
City State/Province Postal Code/Zip
Cooper

02

Hold 'CTRL" to add additional districts

456-538-8700

801-538-8687

process.
Name Email Phone City

Heather Haslag Heather.Haslag@dps.mo.gov 573-751-1318 Jefferson City

Tena Malone tena.malonei@dullestech.com 515-243-5139 Leesburg

Audit OVC CVSU@dps.mp.gov o73-526-3945 JC

Theresa Stiles theresa.stiles@dps.mo.gov 573-301-2023 Jefferson City

TEST TEST dpswebgrantz@dps.mo.gov 243-534-5258 5t Louis

Cassie Tester cassie.neer@dullestech.com 123-123-1234 Test

Tester2 Tester2 dpswebgrants@dps.mo.gov 573-751-45905 Jefferson City

|-3’Edit|

0000

+4

Last Edited By: TEST TEST, 08/06/2019

State
Missauri
firginia
Missouri
Missouri
Missouri
Missouri
Missouri

Add

The people below also belong to the above organizafion. If the Add button is available in this section, then you can add people to your organization and bypass the standard regisiration

Remove

Remove
Remove
Remove
Remove
Remove
Remove
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C. Funding Opportunities

This module of WebGrants displays all available funding opportunities receiving applications offered by the
Missouri Department of Public Safety for the following five units: 1) Criminal Justice/Law Enforcement
(CJ/LE) Unit, 2) Crime Victims Services (CVSU) Unit, 3) Juvenile Justice (JJ) Unit, 4) Office of Homeland
Security (OHS), and 5) State Emergency Management Agency (SEMA).

1. Search for a Funding Opportunity
External users are able to search for and review funding opportunities at any time. Only funding
opportunities accepting applications will display, but each of these posted funding opportunities will
provide important and relative information and resources. Exploring the funding opportunities allows

an organization to determine if the funding opportunity is appropriate for its needs.

A. On the Main Menu, click the Funding Opportunities module.

issouri Department of

‘_l),‘denu | B Help | {JLO;] Out \‘q]BJckl
3
3 Welcome
Main Menu

-
> Instructions

ﬂ My Profile

“! Funding Opportunities
Q& My Applications
&k My Grants

B. The Current Funding Opportunities screen will display all active and open funding opportunities
receiving applications posted by the Missouri Department of Public Safety, including the application
deadline. Click on a program listed in Opportunity Title column to view information about the
funding opportunity and/or to start an application.

Missouri Department of

@Menu | B Help | '@ch Out \E,)Backl
tﬁ Funding Opportunities

Current Funding Opportunities

AN currently posted opportunities appear below. The Applicafion Deadfine indicates the due dafe for the application submission. You will be unable to submit your application after this
aa:
Click on the title to open the Funding Opporfunity summary.
Click on the column headers to sort list of Opportunities.

ID Agency Program Opportunity Title | Application Deadline
91892 Criminal Justice Law Enforcement Edward Byrne Memarial Justice Assistance Grant (JAG) 2018 JAG - DTFs 04/04/2018
91485 Criminal Justice Law Enforcement Missouri Crime Laboratory Upgrade Program (MCLUP) 2019 MCLUP 0
92295 Crminal Justice Law Enforcement Residential Substance Abuse Treatment (RSAT) 2018 RSAT
92524 Missouri Office of Homeland Security State Homeland Security Program (SHSP) 2018 SHSP Region B
92525 Missouri Office of Homeland S State Homeland Security Program (SHSP) 2018 SHSP Region C
92526 Missouri Office of Homeland S Y State Homeland Security Program (SHSP) 2018 SHSP Region D
92523 Missouri Office of Homeland Security Grants State Homeland Security Program (SHSP) 2018 SHSP Region A 8
92532 Missouri Office of Homeland Security Grants State Homeland Security Program (SHSP) 2018 SHSP Urban A 05/15/2018
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C. Once a funding opportunity is selected, this screen will display further information regarding the
particular funding opportunity and will allow the user to initiate an application.

issouri Department of

ublic Safety

Menu | Help | Log Out ) Back |
&

tj Funding Opportunities

Current Applications

Any previously created applications, for this opportunity, appear below. To start & new application for this epportunity, Click the Start a New Appiication link or to copy data from an old
appiication, ciick on the Copy Existing Appilication link.

D Application Title Status
No existing applications

Opportunity Details Copy Existing Application | Start a New Application

91489-2019 MCLUP

Missouri Crime Laboratory Upgrade Program (MCLUP) _ L The first section of this
Application Deadline: 04/19/2018 5:00 PM - screen will provide the
Award Amount Not Applicable Program Officer:  Heather Haslag program name,
Range: Phone: £73.751.1318 x application deadline,
Project Start Date:  D6/01/2018 award range (if

Email: Heather.Haslag@dps.mo.gov

Project End Date:  05/31/2019 applicable), project
Award

Announcement period dates, contact

Date: information, and CFDA
Maximum Status Report Approval Levels . .
CFDA Number: NIA number (if applicable).
Description I
1
OVERVIEW: < The second section of

" this screen will provide

The Missouri Crime Laboratory Upgrade Program (MCLUP) utilizes funds from the State Forensic Laboratory Account. R .
general information

The goal of the MCLUP Program is to provide financial assistance to defray expenses of crime laboratories. Funds are distributed to the crime laboratories di h ifi
serving the courts in Missouri making analysis of a controlled substance or analysis of blood, breath, or urine in relations to court proceedings regarding the Specitic

FUNDING ALLOCATION: funding opportunity.

Funds are appropriated and collected pursuant to Section 466.029 RSMo, which requires a surcharge of $150 be assessed and collected in all criminal cases for
any violation of drug offenses (formerly Chapter 195, RSMo) in which a crime lab makes analysis of a controlled substance. These fees are deposited in the State
Forensic Laboratory Account

In addition, pursuant to Section 535.045 RSMo, which created the "Crime Victims' Compensation Fund”, a surcharge of $7.50 shall be assessed as costs in each
court proceeding filed in any court in the state in all criminal cases including viclations of any court erdinance or any viclation of criminal or traffic laws of the state.
An annual deposit of $250,000 is made to the State Forensic Laboratory Account from these fees. Any remaining funds are utilized by the Crime Victims
Compensation program or the State Services to Victims Fund (SSVF) program administered by the Missouri Department of Public Safety

The sum of the drug (fermerly Chapter 195 R3Mo) collection fees and the Crime Victim Compensation Fund annual deposit are divided amongst the eligible crime
laboratories based on calculations established by the Missouri Association of Crime Laboratory Directors (MACLD).

ELIGIBLE APPLICANTS:

Only crime laboratories that serve the courts of Missouri, making analysis of a contrelled substance or analysis of blood, breath, or urine in relation to a court
proceeding are eligible for the MCLUP Program

To serve the courts of Missouni. the crime laboratory must be accredited to the standards of ISQ/IEC 17025.
The applicant agency for the crime laboratory must be its respective unit of state or local government.

LOCAIL MATCH REQUIREMENT:

The MCLUP Program has no local match requirement.

Attachments The third s.ectlon of this
screen will have any
Click an the File Name to open aftachment < > necessary documents
Description File Name File Size attached pertaining to
2019 MCLUP Certified Assurances 2019 MCLUP Certified Assurances.pdf 197 KB ]
2018 MCLUP Solicitation 2019 MCLUP Solicitation.pdf 21MB the funding
‘WebGrants How-To-Apply Manual WebGrants - Grantee Application Manual (Nov 2011).pdf 40MB opportunity.
|
Website Links The fourth section of
this screen will provide
Click on the URL to go to website < > R R
URL Description any applicable website
https:/idps.mo.gov/diriprograms/cjle/melup.php MQ Department of Public Safety - MCLUP Webpage links pertaining to the
funding opportunity.
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2. Start a New Application
The Start a New Application feature is intended for organizations that have never applied for the
selected program area and/or wish to start a new application (with no existing information pre-
populated).
A. On the Main Menu, click the Funding Opportunities module.

B. Select the funding opportunity from the Opportunity Title column.

C. Toinitiate an application for the selected funding opportunity, click Start a New Application.

Missouri Department of

Public Safety

Menu | Help | & Log Out \:—, Back |
) 8 rer | )

tj Funding Opportunities

Current Applications

Any previously created applications, for this opportunity, appear below. To start 8 new application for this opportunity, Click the Starf a New Application link or to copy data from an ald
application, click on the Copy Existing Applicafion link.

D Application Title Status
Mo existing applications

Opportunity Details Copy Existing Applicationl Start a New Application

D. The first component of the application is the General Information form. This form is standard for
all funding opportunities and must be completed before an application can be initiated. Complete
each of the required fields and click the Save button on the toolbar when completed.

NOTE: Form and field instructions are provided throughout WebGrants, but applicants are
strongly encouraged to refer to the program area’s Solicitation or Notice of Funding Opportunity
for additional detailed instructions and applicable examples to aid in the completion of each of
the application forms.

Missouri Department of

Public Safety

Menu | Help | %] Log Out <& Back | [ (€
E)
Instructions

This page must be completed and saved before proceeding with the rest of the application process.

General Information

Primary Contact:* ITEST TEST ﬂ

Project Title:
(limited to 250 characters)*

Organization:* I ﬂ

Return to Top
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E. Once the General Information form is saved, you will be returned to the read only view of the

form. Click the Edit button on the toolbar to make changes to this form or click Go to Application
Forms to be returned to the Application Forms screen.

Missouri Department of

Public Safety
@ Menu | B Help | i Log Out

Qg&’ Application

Instructions

General Information

System ID:
Project Title:
Primary Contact:

Organization:

<y Back|

Application: 91484 - DPS's MCLUP Application

Program Area: |\lissouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: 91476 - 2019 MCLUP (test)
Application Deadline: (J4/19/2018

Organization: Baseline Organization

This page must be completed and saved before proceeding with the rest of the application process.

91484
DPS's MCLUP Application
TEST TEST

Baseline Crganization

Go to Application Forms

Last Edited By: TEST TEST, 02/28/2018

F. The Application Forms screen will list each form that comprises the funding opportunity’s
application. Each form must be completed and Marked Complete prior to submission.

NOTE: Multiple users can work on a single application at one time so long as they are not editing
the same form at the same time.

MO Department of Public Safety —January 2020
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3. Copy an Existing Application

The Copy an Existing Application feature is intended for organizations that have applied for the
selected program area in the past and wish to start a new application with information pre-populated
from a previous application. This feature decreases the amount of information that must be entered
by the applicant, but the feature requires a great deal of review by the applicant to ensure the copied
information is still current and relevant to the application form.

NOTE: If the Missouri Department of Public Safety creates a new application form or a new version
of an existing application form for the funding opportunity, the Copy an Existing Application feature
will not populate the new form (or new version of the form). The Copy an Existing Application
feature only works if an application is copied from and to the same program area and only for forms
that are reused year-to-year. Therefore, while the Copy an Existing Application feature can still
work; not every application form may populate depending on how the funding opportunity was
established.

A. On the Main Menu, click the Funding Opportunities module.

B. Select the funding opportunity from the Opportunity Title column.

C. To copy a previously created application for the selected Funding Opportunity, click Copy Existing
Application.

gjl\"lenu | B Help | @ch Out \:?) Back |
1j Funding Opportunities

Current Applications

Any previously created applications, for this opportunity, appear below. To start a new application for this opportunity, Click the Starf a New Application link or to copy dafa from an old
application, click on the Copy Existing Application link.

D Application Title Status
Mo existing applications

Opportunity Details Copy Existing Application | Start a New Application

D. Select the application you wish to copy by clicking the radio button in the Copy column. Click Save
when completed.

NOTE: Applicants must select from the same program area for this feature to be successful. The
system will not disallow an applicant from selecting, for example, to copy an application from the
Crime Victim Services Unit to the Deputy Sheriff Salary Supplementation Fund (DSSSF), but the
copied application will not populate with the appropriate information.
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| Help | Y% Log Out 5) Back |
)

(j Funding Opportunities

Copy Application
Select an application below to copy and click save. The data in this prior application will be copied into a new application. You may then edit this data and then submit the completed

.
Copy Program Area Funding Opportunity 1D Title Stage Status
5 Brime Victim Services Unit TEST CVSFO 27383 Toms Test App i‘;j' Editing
rime Victim Services Unit TEST CVS FO 27561 One APP test E'D”;” Awarded
eputy Sheriff Salary n E_ . By . Final »
upplementation Fund (DSSSF) 2014 DSSSF - Test 18818 Deputy Sheriff Salary Supplementation Fund (Test) App Awarded

E. Once an existing application is copied, you will be returned to the Application Forms screen, which
will list each form that comprises the funding opportunity’s application. Each form must be
reviewed, updated, and Marked Complete prior to submission. Multiple users can work on the
application at one time as long as they are not editing the same form at the same time.

NOTE: With a copied application, the General Information application form will auto-populate
and be Marked Complete. Applicants are strongly encouraged to review this form to ensure the
copied information is still current and relevant to the application.

@ Menu | J Help | i Log Out <3 Back | (B Print|
‘fzsf Application

Application: 91483 - DPS's MCLUP Application
Program Area: |\lissouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: 91476 - 2019 MCLUP (test)
Application Deadline: (04/19/2013

Organization: Bgsel ine Organization

Instructions

The required application forms appear befow. Flease note: Clicking "Mark as Complete” does not submit the application component or prevent further editing. The check mark beside
the form is only an indicator that the form has been completed. All application components must be marked as complete in order to submit. To submit the application click the Submit

button.
Application Forms Application Details | Submit | Withdraw
Form Name Complete? Last Edited
General Information v 0112672018
Contact Information 01/26/2018
Project Summary 012672018
Budget 012612018
Statement of the Problem 01/26/2018
Supplanting D1/26/2018
Audit Requirements D1/26/2018
Other Attachments. 01/26/2018

Certified Assurances
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4. Complete an Application

A. Continue from the previous instructions, or on the Main Menu, click the My Applications module
and select the appropriate application.

B. The Application Forms screen will outline each form that must be completed in order to submit an
application to the Missouri Department of Public Safety.

NOTE: The application forms vary among the grant programs and funding opportunities. The
following screenshot is merely an example.

@ Menu | B Help | i Log Out <9 Back | () Print|
Qf Application

This header box will

Application: 91483 - DPS's MCLUP Application display on each screen of
Program Area: |\lissouri Crime Laboratory Upgrade Program (MCLUP) your application as a

Funding Opportunities: 91476 - 2019 MCLUP (test) - ) reminder of the project

Application Deadline: (04/19/2018 title, grant program, and
Organization: Basel ine Organization application deadline.

Instructions

The required application forms appear below. Flease nofe: Clicking "Mark as Complete” does nof submit the application component or prevent further edifing. The check mark beside
the form is onfy an indicator that the form has been completed. All application components must be marked as compiete in order fo submit. To submit the application click the Submit
button.

Application Forms Application Details | Submit | Withdraw

Form Name Complete? Last Edited
General Information v 01/26/2018
Contact Information 01/26/2018
Project Summary 012672018
Budget 0112672018
Statement of the Problem 0112672018
Supplanting 0112672018
Audit Requirements 01/26/20138
Other Attachments 0172672018
Certified Assurances

The Complete column will track your progress of completing each application form. Each form
must be Marked Complete before the application can be submitted.

NOTE: Application forms which have been Marked Complete may still be edited at any time
until the application is submitted. Once the application is submitted though, it is locked.

The Last Edited column will track your changes while completing each application form. If you
have marked a form complete, you may still reopen and edit the form until the application is
submitted. If you reopen and edit a form, the Last Edited column will update accordingly.
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C. To open an application form, click on the form link in the Form Name column.

@ Menu | B Help | i Log Out Gy Back | (B Print|
Qf Application

Application: 91483 - DPS's MCLUP Application
Program Area: |\issouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: 91476 - 2019 MCLUP (test)
Application Deadline: (4/19/2013

Organization: Basel ine Organization

Instructions

The required application forms appear below. Please nofe: Clicking "Mark as Complete” does nof submit the application component or prevent further editing. The check mark beside
the form is only an indicator that the form has been completed. All application components must be marked as complete in order to submit. To submit the application click the Submit

button.
AEEIication Forms Application Details | Submit | Withdraw
Form Name Complete? Last Edited

General Information v 01/26/2018
Contact Information 0172672018
Project Summary D1/26/2018
Budget D1/26/2018
Statement of the Problem 01/26/2018
Supplanting 01/26/2018
Audit Requirements 012672018
Other Attachments 01/26/2018
Certified Assurances

D. To complete an application form, click the Edit button or the Add button on the toolbar, or just
begin typing if already in the edit mode. Each component is a little different depending on the type
of form. When the entire form is completed, click the Save button on the toolbar.

Missouri Department of

Public Safety
@ Menu | B Help | i Log Out {9 Back | | b save

Qf Application

Application: 91484 - DPS's MCLUP Application
Program Area: Missouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: §1476 - 2019 MCLUP (test)
Application Deadline: (4/19/2018

Organization: Basel ine Organization

Instructions
Complete all required fields as indicated. Refer to the 2019 MCLUP Solicitation for additional guidelines and instructions perfaining to this form

NGO

- The only exception to the requirements for Authoriz

| Officer is Kansas City due to the Board of Police Commissioners organization.

Contact Information
Authorized Official

The Authorized Official is the individual that has the ability to legally bind the applicant agency in a contract (e.q. Presiding Commissioner, Mayor, City Administrator, State Deparfment
Director).

Name:* |

Title First Name Last Name

Job Title:* |

E. Once the form is saved and reviewed for accuracy, click Mark as Complete. This command will
return you to the Application Forms screen to continue.
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5. Preview an Application

A. Continue from the previous instructions, or on the Main Menu, click the My Applications module
and select the appropriate application.

B. While on the Application Forms screen, the Application Details command will display a print
preview copy of your application.

@ Menu | B Help | i Log Out <y Back | () Print|
Qf Application

Application: 91483 - DPS's MCLUP Application
Program Area: |\jissouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: 91476 - 2019 MCLUP (test)
Application Deadline: (4/19/2018

Organization: Basel ine Organization

Instructions

The required application forms appear below. Flease nofe: Clicking "Mark as Complete” does nof submit the application component or prevent further edifing. The check mark beside
the form is only an indicator that the form has been completed. All application components must be marked as complete in order to submit. To submit the application click the Submit

button.
Application Forms Application Details | Submit | Withdraw
Form Name Complete? Last Edited
General Information v 01/26/2018
Contact Information 01/26/2018
Project Summary 01/26/2018
Budget 0112672018
Statement of the Problem 0112672018
Supplanting 0112672018
Audit Requirements 012672018
Other Attachments 01/26/2018

Certified Assurances

C. Click the Print button on the toolbar or the Print to PDF command in the screen toolbar to obtain a
print preview format of your application.

Missouri Department of

Public Safety

@Menu | B Help | '@Log Out \:ﬂ Bac

‘%f Application

Application Details Print to PDF | Go to Application Forms
91476 - 2079 MCLUF (test) - Final Application

91484 - DPS's MCLUP Application
Missouri Crime Laboratory Upgrade Program (MCLUP)

Status: Editing Submitted Date:

Applicant Information

Primary Contact:
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D. Click the Go to Application Forms command to return to the previous Application Forms screen.

Missouri Department of

Public Safety

@venu | [ Help | i Log Out <y Back | (B Print|
Qf Application
Application Details Print to PDF | Go to Application Forms

91476 - 2079 MCLUP (test) - Final Application

91484 - DPS's MCLUP Application
Missouri Crime Laboratory Upgrade Program (MCLUP)

Status: Editing Submitted Date:

Applicant Information

Primary Contact:
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6. Submit an Application

A. Continue from the previous instructions, or on the Main Menu, click the My Applications module

B.

and select the appropriate application.

If all information is correct after previewing all application components and all application

components are marked complete, click the Submit command.

NOTE: You will NOT be able to make any changes to the application after submission. You must

contact the Missouri Department of Public Safety and request your application be unlocked.

issouri Department of

ublic Safety

@yMenu | B Help | ¥ Log Out 3 Back| ) Print|

Q{ Application

Application: 91484 - DPS's MCLUP Application
Program Area: |\issouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: §1476 - 2019 MCLUP (test)
Application Deadline: (04/19/2018

Organization: Basel ine Organization

Instructions

The required application farms appear below. Please note: Clicking “Mark as Complete " does nof submit the application component or prevent further editing. The check mark beside
the form is only an indicator that the form has been completed. All application components must be marked as complefe in order to submit. To submit the application click the Submit

button.
Application Forms Application DetaiIWithdraw

Form Name Complete? Last Edited
General Information v 01/26/2018
Contact Information v 01/26/2018
Project Summary 'd 01/26/2018
Budget v D1/26/2018
Statement of the Problem v 0172672018
Supplanting v 01/26/2018
Audit Requirements 'd D1/26/2018
Other Attachments v 01/2672018
v D1/26/2018

Certified Assurances

C. Once the application is submitted, WebGrants will display a confirmation screen. The individual
listed as the Primary Contact on the General Information form will also receive a confirmation

email.

MO Department of Public Safety —January 2020
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7. Withdraw an Application

A. Continue from the previous instructions, or on the Main Menu, click the My Applications module
and select the appropriate application.

B. While on the Application Forms screen, the Withdraw command will allow you to withdraw an
application.

NOTE: An application that has been started but will not be submitted does not need to be
withdrawn, but the applicant will continue to receive system-generated alerts from WebGrants
reminding of the application deadline if the application is not withdrawn from consideration.

@ Menu | [ Help | ¥ Log Out <9 Back | (& Print|
Qf Application

Application: 91483 - DPS's MCLUP Application
Program Area: |\issouri Crime Laboratory Upgrade Program (MCLUP)
Funding Opportunities: 91476 - 2019 MCLUP (test)
Application Deadline: (04/19/2018

Organization: Basel ine Organization

Instructions

The required application forms appear below. Flease nofe: Clicking "Mark as Complete” does nof submit the application component or prevent further edifing. The check mark beside
the form is onfy an indicator that the form has been completed. All application components must be marked as compiete in order to submit. To submit the application click the Submit

button.
|
Application Forms Application Details | Submit|| Withdraw
|
Form Name Complete? Last Edited
General Information v 01/26/2018
Contact Information 01/26/2018
Project Summary 012672018
Budget 0112672018
Statement of the Problem 0172672018
Supplanting 01/26/2018
Audit Requirements 01/26/20138
Other Attachments 0142672018

Certified Assurances

C. Enter areason to withdraw the application in the Withdraw Notes text box and click the Save
button on the toolbar.

Missouri Department of

Public Safety

Menu | Help | “§&Log Out {5 Back |
e

Q‘f Application

Withdraw Application
‘You may withdraw the application to eliminate if from the review process. The reason and message will be stored for historical purposes.

Withdraw Notes:
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D. My Applications

This module of WebGrants displays all previously initiated and/or submitted applications by your
organization.

A. On the Main Menu, click the My Applications module.

Missouri Department of

Public Safety
@ Menu | f Help | i Log Out

g] Welcome Ttammy Thurman

Main Menu

Click Help above fo view instructions. Go to "My Profile” fo reset password.

- .
) Instructions

8 my Profile

€2 Funding e

Qf My Applications

<9 Back|

[}1 My Grants

B. The Current Applications screen will display applications with the status Editing, Submitted, Under
Review, Correcting, and Approved. To view an application, click on the application in the Project Title
column.

Missouri Department of

Public Safety

‘g}l\ﬂenu | 3 Help | '@ch Out

Q&’ Applications

ID

92139

30850

50224

82383

83271

62496

1 he appiicatl
Applications link.

Status

Editing

Editing

Editing

Editing

Editing

Editing

Current Applications

Stage

Final
Application

Final
Application

Final
Application

Final
Application

Final
Application

Final
Application

Project Title

Deputy Sheriff Salary Supplementation Fund

2015 JAG - DTFs (Test for Meetings)

[Test for Meetings 2

DPS's Multi-Jurisdictional Drug Task Force

[Test for Meetings 2

[Test for Meetings 2

49117 - 2015 JAG
Meetings)

49117 - 2015 JAG
Meetings)

49117 - 2015 JAG
Meetings)

49117 - 2015 JAG
Meetings)

<y Back |

Funding Opportunities

92186 - 2019 DSSSF - Test

49117 - 2015 JAG - DTFs (Test for
Meetings)

-DTFs (Test for

- DTFs (Test for

- DTFs (Test for

- DTFs (Test for

Archived Applications
0nS Delow are associated with recent Funding Opportunifies and are in Edifing, Submitted, or Correcting statuses. To view older applications, click on the Archived

Program Area
Deputy Sheriff Salary
Supplementation Fund
(DSSSF)

Edward Byme Memorial
Justice Assistance Grant
(JAG)

Edward Byme Memorial
Justice Assistance Grant
(JAG)

Edward Byme Memorial
Justice Assistance Grant
(JAG)

Edward Byme Memorial
Justice Assistance Grant
(JAG)

Edward Byme Memorial
Justice Assistance Grant
(JAG)

Deadline

04/27/2018

061302017

06/30/2017

06/30/2017

06/30/2017

06/30/2017
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C. The Archived Applications screen will display applications with the status Editing, Withdrawn,
Awarded, and Not Awarded. To view an application, click on the application in the Project Title

column.

Missouri Department of

Public Safety

g]’l\"lenu | 8 Help | @Log Out

@’ Applications

Archived Applications

<3 Back|

Current Applications

™ Project Title Stage Funding Opportunities Program Area Status
27389Toms Test App Final 27388-TESTCWVS FO Crime Victim Services Unit Editing
27561§0ne APP test Final 27388-TESTCVS FO Crime Victim Services Unit Awarded
1981Deputy Sheriff Salary Supplementation Fund (Test) Final 19816-2014 DSSSF - Test gﬁgggﬁgﬁgﬁfﬂagﬁd (DsssF) Awarded
20315Deputy Sheriff Salary Supplementation Fund Final 19816-2014 DSSSF - Test Sﬁﬁﬁgﬁgﬁgﬁff?fm (Dsssp)  Submitted
2098]1est App #002 Final 19816-2014 DSSSF - Test gﬁgggﬁgﬁgﬁfﬂaﬂﬁd (DsssF) Submitied
21018Deputy Sheriff Salary Supplementation Fund Final 19816-2014 DSSSF - Test gjg;‘fgn?gﬁtgﬁfna?ﬂd (Dsssp) Submitted
23537)Deputy Sheriff Salary Supplementation Fund (Test) Final 33535-2015 DSSSF - TEST gﬁgsgﬁgﬁgﬁfﬂagﬂd (Dsssp) Awarded
33771|Deputy Sheriff Salary Supplementation Fund (Test) Final 33535-2015 DSSSF - TEST Sﬁﬁﬁgﬁgfgﬁff?u”ﬁd (Dsssp) Submitted
33815Deputy Sheriff Salary Supplementation Fund (Test) Final 33534-2015 DSSSF gﬁgggﬁgﬁgﬁfﬂagﬁd (DsssF) Withdrawn
3432Deputy Sheriff Salary Supplementation Fund (Test) Final 33535-2015 DSSSF - TEST Sﬁﬂﬁgﬁgfgﬁff?ﬂd (psssh) naer
4881qDeputy Sheriff Salary Supplementation Fund Final 48309-2016 DSSSF (TEST) gﬁgggﬁgﬁgﬁfﬂagﬂd (DsssF) Awarded
50210§Deputy Sheriff Salary Supplementation Fund Final 423809-2016 DSSSF (TEST) gﬁgggﬁgﬁgﬁfﬂagﬂd (0sssr) Withdrawn
5043 kDeputy Sheriff Salary Supplementation Fund Final 48309-2018 DSSSF (TEST) gﬁgggﬁgﬁgﬁfﬂagﬂd (DsssF) Withdrawn
50760§Deputy Sheriff Salary Supplementation Fund Final 43308-2016 DSSSF (TEST) gﬁg;gﬁgﬁgﬁfﬂagﬁd (psssp) Withdraun
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E. My Grants

This module of WebGrants displays all grants awarded to your organization and allows access to Claims
that have been created but not yet submitted.

A. On the Main Menu, click the My Grants module.

Missouri Department of

Public Safety
@ Menu | f Help | i Log Out

g] Welcome Ttammy Thurman

Main Menu

Click Help above fo view instructions. Go to "My Profile” fo reset password.

<9 Back|

- .
) Instructions

8 my Profile
'{j Funding Opportunities

[}1 My Grants

My Applications

view a grant, click on the grant in the Title column.

Missouri Department of

Public Safety

‘gjl\ﬂenu | 8 Help | @ch Out

3} Grant Tracking

Current Grants

2018test Underway 201

2018-DSS5F-001 Underway 201

Frants in the status Undenvay or Suﬁaﬂmﬁ i a i‘;ﬂﬁ‘ m ‘F’“i .'|'§‘ Tg 'ﬁ"ﬁ'ﬂ' Q
ID Status Yea

87526 Underway 201
2017-JAG- e gl
NESTMICTIN ]

81013 Awarded 2017

59797 Underway 201

27561 Underway 2014

26023 Underway 2014

Title

fy18 shsp test

Deputy Sheriff Salary
Supplementation Fund

2018-2019 VAWA TEST APP (KKW)

2015 JAG - DTFs (Test for
Meetings)

test

2016-2017 VOCA Solicitation
One APP test
2014 - 2015 STOP Test 2

<3 Back|

er Grants, click the closed Grants link.
Program Area

State Homeland Security Program
(SHSP)

Deputy Sheriff Salary Supplementation
Fund (DSSSF)

STOP Violence Against Women Grant
(VAWA)

Edward Byme Memorial Justice
Assistance Grant (JAG)

Wictims of Crime Act (VOCA)

Victims of Crime Act (VOCA)

Crime Victim Services Unit
STOP Violence Against Women Grant
(VAWA)

Program
Officer

Theresa Stiles
Heather Haslag
Tina Utley

Heather Haslag
Lisa Harmison-
Lineback

Lisa Harmison-
Lineback

Marc Peoples

Marc Peoples

Closed Grants | Claims

Additional Internal
Contacts

Grant
Amount

$4,999.00

Troy Thurman $7.480.21
$7,856.40
$27.800.00
$9,030.03

Kristina Kirchhoff-Welch 5695820

$123,260.00
$130,185.26
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B. The Current Grants screen will display grants with the status Awarded, Underway, and Suspended. To
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C. The Closed Grants screen will display grants with the status Closed or Archived. To view a grant, click

on the grant in the

Missouri Department of

Title column.

Public Safety

<3 Back|

2016-LLEBG-001 Archived 2017

‘gjl\ﬂenu | 3 Help | '@ch Out
5k Grant Tracking
Closed Grants
ID Status Yea Title
91528 Archived 2018JEMPG
2017-LLEBG-001 Archived 2018JOfficer Safety Improvements
91423 Archived 2018§2018 TEST EMPG HOLLY APPLICATION
2018-SCCG-001 Archived 2018JDPS Cyber Task Force
2018-MCLUP- , ! . _—
TEST Archived 2018JDPS's MCLUP Application
2017-DSSSF- . Deputy Sheriff Salary Supplementation
001 Archived 2017 Fund
2015-RSAT-001 Archived 2017)Test App 1
2016-JAG-077 Archived 2017JDPS's Project
2015-RSAT-001 Archived 2017)Test App 1
2017-8CCG-007 Archived 2017JDPS Cyber Task Force

Officer Safety Improvements

Local

Local

Program Area
Emergency Management Performance Grants (EMPG)
Local Law Enforcement Block Grant (LLEBG)
Emergency Management Performance Grants (EMPG)
State Cyber Crime Grant (SCCG)

Missouri Crime Laboratory Upgrade Program (MCLUP)

Deputy Sheriff Salary Supplementation Fund (DSSSF)

Residential Substance Abuse Treatment (RSAT)
Edward Byrne Memorial Justice Assistance Grant (JAG)
Residential Substance Abuse Treatment (RSAT)
State Cyber Crime Grant (SCCG)

Local Law Enforcement Block Grant (LLEBG)

Active Grants

Grant
Administrator

Amy Lepper
Heather Haslag
Amy Lepper
Heather Haslag

Heather Haslag

Heather Haslag

Heather Haslag
Heather Haslag
Heather Haslag
Heather Haslag
Heather Haslag

Grant

Amount

$0.00
§9,999.95
$105,915.00
$80,662.02
$68,364.25

57.450.21

$110,350.29
$56,779.30
$0.00
$80,662.02
$9,999.95

D. The Claims command will display Claims that have been started but not yet submitted. This is a quick
way for users assigned financial reporting responsibilities of an awarded grant to access Claims they
have started but not yet submitted. To view a Claim, click on the report in the Claim Number column.

Missouri Department of

Public Safety

@]Menu | B Help | '@Log Qut

i} Grant Tracking

Claims
- Su

Claim Number | Status
783-SSVF-2000-
008 Editing
06398-005 Editing
415003 Editing
2017-JAG- .
TESTMTG-1-005 | E97ing
2011-SSVF-001 | Editing
2001-VOCA-001- .
STL015 Editing

bmitted

Date Grant Title

Test 11
EUDL Test Jan 2012

Test9

2015 JAG - DTFs (Test for
Meetings)

Test7

2011 Victims of Crime Act
Test Application

3 Back |

Funding Opportunity
8 - 2012 8S8VF Solicitation (TEST)
1750 - 2012 EUDL Funding Opportunity

8- 2012 S8VF Solicitation (TEST)

49117 - 2015 JAG - DTFs (Test for
Meetings)

& - 2012 SSVF Solicitation (TEST)

803 - TEST - 2011 Victims of Crime Act
(VOCA) Solicitation TEST

Program Area

Approval
Level

State Services to Victims Fund

(SSVF)

Enforcing Underage Drinking Laws

Grant (EUDL)

State Services to Victims Fund

(SSVF)

Edward Byrne Memorial Justice

Assistance Grant (JAG)

State Services to Victims Fund

(SSVF)

Victims of Crime Act (VOCA)

Claim
Amount

$0.00
$0.00
$0.00
$0.00
$2,575.00

$1,875.00

MO Department of Public Safety —January 2020
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