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Grant Requ iré‘ﬁ}en\t\\

SHSP Counter Terrorism Officer (CTO) Equipment Grant

» In 2019, the Missouri Office of Homeland Security (OHS) began a process of analyzing gaps
in prevention, response, and mitigation acts of terrorism identified in the Threat and Hazard
Identification and Risk Assessment (THIRA) across the 32 Core Capabilities.
= OHS identified critical shortage of law enforcement officers trained to identify and plan

for potential terrorist threats and vulnerabilities in local communities

= Missouri CTO Program was designed to expand law enforcement capabilities in the areas
of homeland security and to combat the rising threats of homegrown violent extremism
and terrorist threats across the state of Missouri

= For FY2022, SHSP CTO projects are to enhance the Missouri Counter Terrorism Officer
Program’s effectiveness at the local level by giving agencies the opportunity to acquire
equipment uniquely focused on their terrorism prevention mission and locality
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Federal Grant Requirements

> Code of Federal Regulations 2 CFR Part 200 Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards
Regulations provide the foundational requirements for federal financial assistance

» Subrecipients are required to comply with the programmatic requirements of the
U.S. Department of Homeland Security (DHS), Notice of Funding Opportunity (NOFO),
Fiscal Year 2022 Homeland Security Grant Program (HSGP) Provides programmatic
requirements specific to the State Homeland Security Program

> Grant Programs Directorate (GPD) Information Bulletins (IBs)
https://www.fema.gov/grants/preparedness/about/informational-bulletins

IBs provide administrative instructions and guidelines critical to supporting the
effectiveness and efficient delivery of the grant

Missouri Office of Homeland Security: Division of Grants (OHS)
Grant Requirements

> FY 2022 SHSP CTO Grant Notice of Funding Opportunity (NOFQ)

» Administrative Guide for Homeland Security Grants

» Information Bulletins
= |nformation Bulletin 1: Policy on Monitoring
= |nformation Bulletin 2: Policy on Advance Payment and Cash Advances
= |nformation Bulletin 5: Policy on Reimbursement Requests

= |nformation Bulletin 8: Policy on Budget and Program Revisions — Subaward
Adjustments




Emergency Operations Plan (EOP)

All subrecipients that maintain an EOP
»Must update EOP once every two years
» Conform to guidelines outlined in Comprehensive Preparedness Guide (CPG) 101 v2

National Incident Management System (NIMS)

All subrecipients must strive to be NIMS compliant and adhere to the prescribed
mandates and principles

NIMS is a systematic, proactive approach to guide departments and agencies at all
levels of government, nongovernmental organizations (NGO), and the private sector in
working together seamlessly and managing incidents involving all threats and hazards—
regardless of cause, size, location, or complexity—in order to reduce loss of life, loss of
property, and harm to the environment.

11/1/2022
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Procurement Requirements

»With any expenditure, the subrecipient must ensure that:
= The expenditure is an approved budget line item

o Reimbursements will NOT be made for items that are not an approved budget line item at the
time of purchase

= Prior approval has been obtained, if necessary
= Sufficient funds are in the approved budget line

» Subrecipients must have their own written procedures for determining costs are allowable,
reasonable, allocable and necessary in accordance with Subpart E —Cost Principles and the terms
and conditions of the Federal award (2 CFR Part 200.302 (7)). Agencies that do not have their own
written policy, may adopt the OHS’ Appendix B found in the Administrative Guide for Homeland
Security Grants

» If a subrecipient is uncertain as to whether a cost meets these requirements, please contact the
OHS for clarification

Procurement Requirements

» Subrecipient must follow their agency’s procurement policy unless the State of Missouri policy
is more restrictive

» If the subrecipient does not have a procurement policy, they must follow the State of Missouri
procurement policy

> State of Missouri Revised Statutes Chapter 34, State Purchasing and Printing

> Missouri Rules of Office of Administration Division 40 — Purchasing and Materials Management

> Cooperative Procurement Option
If utilizing cooperative contract, procurement documents (quotes/bids) and invoice must reference
cooperative contract number




State of Missouri Procurement Requirements

Less than $10,000

$10,000 - $99,999

Greater than $100,000

= Purchase with prudence on the open
market

= Must be competitively bid
= Informal method is acceptable
= Minimum of 3 bids/quote

« Ex. Telephone quote, online pricing,

request for quotation

+ Formal solicitation required

+ Advertised in at least two daily

newspapers for general circulation at
least 5 consecutive days before bids
are to be opened

+ May also advertise in at least 2 weekly

minority newspapers & provide
throu%h an electronic medium
available to general public

+ Post a notice in a public area of your

office

+ Solicit by mail or other reasonable

methods generally available to the
public

+ OHS must approve if less than 3 bids

received

. Use of a single feasible source procurement of $10,000.00 or more requires prior approval from the OHS

Single Feasible Source

> Use of a single feasible source procurement of $10,000.00 or more
requires prior approval from the OHS.

» Single feasible source form can be located on the DPS website in the
Grant Applications and Forms section

» If purchase is made using a single feasible source without prior
approval, OHS has the right to refuse reimbursement
= Non-compliance could result in the agency being listed as high risk
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Single Feasible Source

Use of single feasible source procurement is discouraged. A single feasible source procurement
exists when:

» The item is available only from a single source; or

» The public exigency or emergency for the requirement will not permit a delay resulting from
competitive solicitation; or

» The Office of Homeland Security expressly authorizes noncompetitive proposals in response
to a written request from the local agency; or

» After solicitation of a number of sources, competition is determined inadequate

Who Are You Doing Business With?

Subrecipients are required to verify that vendors used for grant purchases are not on
either the Federal Excluded Parties List System (EPLS) or State Suspended/Debarred
Vendors List

> Federal System for Award Management
> State of Missouri Office of Administration

**Maintain a copy of a screenshot in the grant file to verify this was completed**
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Prior Approval

Some items require prior approval from the OHS, including, but not
limited to:

»Single Feasible Source over $10,000

» ltems that require a federal waiver can be located in IBs

= Examples
o Boats
o Unmanned Aerial Vehicles (Drones)
o Explosives

Audit Requirements

State and local units of government, institutions of higher education,
and other nonprofit institutions, must comply with the
organizational audit requirements of 2 CFR Part 200 Subpart F, Audit

Requirements

» Subrecipients who expend $750,000 or more of federal funds* during their
fiscal year are required to submit a single organization wide financial and
compliance audit report (single audit) to the Federal Audit Clearinghouse
within 9 months after the close of each fiscal year during the term of the award

*Expended funds include all Federal funds, not just SHSP funds




Inventory

Equipment is defined as tangible, personal property (including
information technology systems) having a useful life of more than
one year and a per-unit acquisition cost of $1,000 or more

Entities may have a lower acquisition cost in their procurement
policy. If so, they MUST use the most stringent policy

Equipment must be available for use on other projects or incidents
provided it will not interfere with the work on the project for which
it was originally acquired

Inventory

All equipment purchased with State Homeland Security Program funds
MUST be tagged

All tags must state:

Purchased with U.S. Department of
Homeland Security Funds

Tags are available upon request: contact Kelsey Saunders at
Kelsey.Saunders@dps.mo.gov

11/1/2022
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Inventory

Equipment must be used in the program or project it was acquired for as long as
needed

During the time that equipment is used on the project or program for which it
was acquired, the non-Federal entity must make the equipment available for use
on other projects or programs currently or previously supported by the Federal
government, provided the use will not “interfere” with the work on the project
or program for which it was originally acquired

Inventory

When no longer needed, the equipment may be used in other activities
supported by the Federal awarding agency, in the following priority:

» Activities from the Federal awarding agency, which funded the original project

» Activities under Federal awards from other Federal awarding agencies

When acquiring replacement equipment, the non-Federal entity may use the
equipment to be replaced as a trade in or sell the property and use the proceeds
to offset the cost of the replacement property

10
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Inventory

Subrecipients MUST:
»Have an inventory management system and maintain effective control
»Have a control system in place to prevent loss, damage and theft
» Investigate all incidents
»Have adequate maintenance procedures to keep property in good condition

Inventory

» Equipment must be protected against loss, damage and theft

= Per 2 CFR 200.310: The non-Federal entity must, at a minimum, provide the equivalent insurance
coverage for real property and equipment acquired or improved with Federal funds as provided to
property owned by the non-Federal entity

» Investigate all incidents of loss, damage, theft, and report to the OHS within 30
days of the incident

»Equipment must be maintained to keep it in mission capable (operational)
condition

11



Inventory

Required to maintain inventory form for all equipment purchased
with SHSP funds

Equipment is added to OHS inventory at the time of claim approval

Physical inventory MUST be taken and results reconciled once every
two years
» Next inventory will be due October 1, 2024

» OHS will send list of your agency’s inventory for verification

Inventory
Equipment inventory MUST be one item per line and include the following:
»  Region » Individual Item Cost
» County » % of Federal Participation in the Cost
»  Fiscal Year » Date of Delivery
» Grant Program »  Physical Location (MUST be the physical address)
»  Grant Award Number »  Use (Local, Regional, National, Statewide)
»  Description of Equipment » Readiness Condition (Mission Capable/Not Mission Capable)
» EGMS/WebGrants Line Item Number »  Final Disposition
»  Manufacturer » Date of Final Disposition
» Model »  Final Disposition Sale Price
» Identification number » Contact Name
»  Title holder »  Contact Email
»  Quantity » Contact Phone Number

11/1/2022
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Inventory

Correct Inventory Form

Grant. EGMS/WebGra % of Federal Dateof Final Contact
Fisal  Grant Descriptionof Wenification Physical Readivess __ Final Contact Contact
Region County Ye s Award i t nisLine item Manufacturer  Model Title Holder ity o Total Cost. - Use o o B "IIi Disposition “Email :hum
5 Baster Drive
ste, e Ste. Genevieve
Generator instaled Ste. ission Jason schoti®s (573] 883-
Z “"CM'“"W" WIESHSP SS-000M inportabletraller 1007 RGN EcacE RESik1 Sest Couy Sbarifs [l Si SaSel; S Sl 28-Sy [ aaizi Genevieve egional ¢ pable Schott geso.com 5820

Inventory

Incorrect Inventory Form

=of
Federal Final  Dateof  Final
Fiscal Grant Description of Menificatio Dateof  Physical Readiness
Region county (S BARL . ¥ Manufacturer  wodel 4% numIII-:m& 2 || | Ctamon g INEGH e e
cost

2333
Palmyra
Hannibal Road,
MT94 Fire. ibal,
Lion ChemBio Department 100.00%  8/5/2019

Marion
B County 2018 SHSP

Hannib: Hission
MD 63401 National Capable
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Inventory

When original or replacement equipment acquired with Homeland Security (HS)
funds is no longer needed for the original project or program, the equipment
may be retained, sold, or disposed, if it is not needed in any other HS sponsored
project or program

Disposition requests should be submitted on a timely basis. Disposition
requests should not be held and submitted for approval at the time of the bi-
annual physical inventory

Inventory

Subrecipients must request approval from the OHS prior to disposing of
equipment. Procedures in the OHS Administrative Guide for Homeland Security
Grants must be followed to request equipment disposition approval. Email the
Equipment Disposition Forms to Kelsey Saunders at
Kelsey.Saunders@dps.mo.gov

A copy of the approved Equipment Disposition Form must be maintained in the
subrecipient grant file

Equipment Disposition Form found on the OHS website in the Grant
Applications and Forms section
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Inventory

Equipment with a per item fair market value of less than $5,000 may be retained,
sold, or disposed with no further obligation when approval is given by OHS

Equipment with a per item fair market value of $5,000 or more may be retained or
sold

Inventory

If sold, the Federal awarding agency is entitled to an amount calculated by
multiplying the current market value or proceeds from the sale by the Federal
awarding agency’s percentage of participation
»Example: Region X wants to sell their 2009 F150, which was 75% funded with Homeland
Security funds and 25% funded with local funds. The fair market value for their 2009 F150
was $6,000.00. The Federal awarding agency would be entitled to $4,500.00 of the proceeds
and the local agency would be entitled to $1,500.00

11/1/2022

15



Inventory

Homeland security funding should support deployable assets that can be used
locally, regionally, across the State of Missouri or the Nation through automatic
assistance and mutual aid agreements

All assets supported in part or entirely with homeland security grant funding,
MUST be readily deployable and NIMS kind and typed when possible. While it
may not be physically deployable, GIS and interoperable communications
systems are considered deployable assets

Inventory

Resource Typing: Assigning a standardized typing designation to each resource ensures
responders get the right personnel and equipment. To meet the Tier | criteria for national
resource typing definitions, the resource must already exist as a defined, deployable
interstate response resource

Kind: Describes what the resource is (e.g., Medic, Firefighter, helicopter, bulldozer)

Type: Describes the size, capability, and staffing qualifications of a specific kind of
resource

11/1/2022
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Inventory

Tier | represents resources that are included in the national resource typing definitions, the
resource must:

> Already exist as a defined, deployable interstate response resource

» Be exchanged and deployed with usage governed through interstate mutual aid agreements
> Be of sufficient capability to warrant being allocated and/or physically deployed nationally
»Have performance capability levels that can be defined as to category, kind and type

Be identified, inventoried, and tracked to determine availability status for response operations
by the jurisdiction having authority

Allow for command and control utilization under NIMS ICS

Be sufficiently interoperable or compatible to allow for deployment through a defined system
for resource ordering as authorized under interstate mutual aid and assistance agreements

11/1/2022
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WebGrants

Login to the WebGrants using the same User ID and Password used when submitting the
application

LogIn

i I—

Forgot User 142

&, Two-Step Verification

An email has been sent to the email address listed in
your user profile with a one-time passcode. Please enter
the passcode below.

i —
e )
Passcode:*

Authenticate

Reset Password

Two-factor authentication

Public §afety

Resend One Time Passcode

WebGrants

Select “My Grants”

issouri Department of

@yMenu | B Help | g Log Out GyBack| |

9 Welcome TesTTEST

Main Menu
Ciick Help above (o view insiructions. Go io "My Proflie*fo reset password.
\-) Instructions
T} Reviewer Instructions
8 wyProfile
(@ Funding Opportunities

\ My Applications

| ConTiERs of Interests

[@ My Reviews

11/1/2022

18



WebGrants

Select project titled “FY 2022 SHSP Counter Terrorism Officer (CTO) Equipment Grant

@) Menu | nHeIp| i Log Out <3Back| | | 98 e 14

E’A Grant Tracking
Current Grants Search My Grants | Closed Grants | Claims
Grants in the status Underway or Suspended appear WA this list. To view other Grants, click the ciosed Grants link.
- Grant Budget
D Status Year Project Title Program Area ARt hictattr Total
120054 Underway 072 = =Dz W State Homeland Security Program o yyecarger $23,200.00

Eoceiprmeerat Se ot (SHSP)

WebGrants

Grant Components

Grant Components Aleris | Copy | AnnolaUOns (0) | Export Grant Data | Map
The components below are associafed with the current Funding Opporiunity: You can change theee in the Funding Oy module.
You may aszociste specific forme in the Associated Forms section sbove. You csn define your own siers in the Alerfs section. You can make nofes bfy clicking Annotstions. You can

copy this grant and you can export the raw data.

Component Last Edited
General Information DavZ3enez
Contact Information 2022 oaiz1i2022
Budget - CTO oarz21i2022
Claims

Correspondence

Subaward Adjustments

‘Subaward Adjustment Notices

Status Reports

Attachments

2022 CTO Project Package ocar21i2022
Subaward Documents - Final

Appropriations

‘CTO Named Attachments 2022 02172022
Closeout

Opportunity -
Application =
Application Versions &
Application Annotations -
Review Forms -

11/1/2022
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Subaward Agreement

Fully-executed Subaward Agreement is located in Subaward Documents — Final Component
° Maintain the Subaward Agreement in your grant file

Grant Components Alerts | Copy | Annmauons (0) | Export Grant Data | Map
The components below are ssociated with the current Funding Opportunity. You can changs: in the Fundi moduie.
You may sssociste specific forms in the Associsted Forms section sbove. You can define your own sierts in the Alerts sacfion. You can mske nofes by clicking Annotations. You can
oqpy this grant and you can export the raw data.

Component Last Edited
General Information DEIZ32022
Contact Information 2022 092112022
Budget - CTO 0212022
Claims
Correspondence
Subaward Adjustments
Subaward Adjustment Notices
Status Reports

Amnhments
Cl P ka oR21/2022
-
Appropriatans
CTO Named Attachments 2022 oai21i2022
Closeout
Opportunity
Application
Application Versions
Application Annctations
Review Forms

Budget

Approved budget is located in Budget Component
»Be sure to review approved budget before beginning procurement
»Ensure you are only purchasing items that are on approved budget
»Ensure you are purchasing the quantity of items that is on approved budget
»Request Subaward Adjustment if need to make changes to budget (i.e. change in quantity)

11/1/2022
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Budget

Equipment Negotiate Component | Create New Version | Return to Components | Add|
All equipment ifems are defined 55 fangible property having an acquisition cost of §7,000 or more, and & useful life of more than one year

Al Equipment purchazed haz to be an ai e item on the ized

List (AEL).
Eguipment quotes may be in Namez ¢ t of the i
Line ltem Code:  Line Item Name: AEL # Qty: Unit Cost: Total Cost: Sustainment: Discipline:  Function:  Allowable Activity:
10001 Mobile Data Terminal 04HW-01-MOBL 20 $1,000.00 52,000.00 Yes Law Enforcemnent  Equspment  Informaton Technology
$2,000.00

Narrative Justification - Equipment

Detailed narrative justification iz required for all budget finefs). This justification should fully expisin the need for acquisition. To provide the required justiication for & budget line item(s)
elick "Edit' st fop of page

Provide zeparate justifications for esch line ifem being requested Addrezz why the reg ifemiz v for the success of the d project Indicafe who will use the itam,
how the item will be used and where the item will be housed Alzo provide 5 cost bsais for the amount requested. For example: (3 mobile radics @ £5.500 00 esch)

Provide a justification for EACH ling item being requested, explaining why it is necessary for the success of the project.
Include a cost basis, such as 2 MDTs at a per unit cost of $1,000 = $2,000.

5000 Character Limiz

Budget

» Funds must be obligated within the project period of performance, expended,
and submitted for reimbursement within 45 days following the project period of
performance end date (October 15, 2023)

» Project Period: September 1, 2022 to August 31, 2023

»Funds are considered “obligated” when a legal liability to pay a determinable

sum for services or goods is incurred and will require payment during the same
or future period

»Funds are considered “expended” when payment is made

21
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Reimbursement Request (Claims)

Information Bulletin 5: Policy on Reimbursement Requests discusses requirements for reimbursement
requests

Must incur an allowable expense, make payment, and seek reimbursement within 6 months of the
invoice date

Supporting documentation must be submitted with each claim

o Must be in one attachment and in the same order as the Expenditures Form on the reimbursement request in
WebGrants

In the Expenditure Form in WebGrants, a line must be completed for each individual expenditure

Multiple invoices on one expenditure line will not be accepted. However, each item purchased on an
invoice does not need to be listed separately unless the items are on a different line in the approved
budget

Incomplete claims could result in a delay of payment. It is the requesting agency’s responsibility to
complete the necessary changes

Reimbursement Request (Claims)

Equipment Supporting Documentation

»Equipment means tangible personal property (including information technology systems)
having a useful life of more than one year and a per-unit acquisition cost which equals or
exceeds the lesser of the capitalization level established by the non-Federal entity for
financial statement purposes, or $1,000

»Claim in WebGrants
»Vendor Invoice
»Proof of payment (i.e., copy of cancelled check, bank statement or credit card statement)

» Proof of delivery/completion (i.e., signed packing slip, signed receipt, or signed statement
indicating the items were delivered)

»Purchase order, if one was created or referenced on an invoice
»Equipment Inventory Form in WebGrants must be completed for each piece of equipment

= |f you purchased more than one of the same item, they must be listed separately on the equipment
inventory form

22



Reimbursement Request (Claims)

Supplies Supporting Documentation
» Claim in WebGrants
»Vendor Invoice

» Proof of Payment (i.e., copy of cancelled check, credit card
statement, or bank statement)

» Proof of delivery/completion (i.e., signed packing slip, signed
receipt, or signed statement in writing indicating items delivered)

Reimbursement Request (Claims)

Advance Payment

»Information Bulletin 2: Policy on Advance Payment and Cash Advances discusses
requirements for advance payment requests

»Advance payment is defined as funds given to a subrecipient in advance of the subrecipient
incurring the debt. For example, if a subrecipient orders a piece of equipment and requests
reimbursement prior to paying the vendor’s invoice, receipt of funds would be considered an
advance payment

»Will not provide advance payment to a subrecipient before costs have been incurred through
an invoice from a vendor

= Some situations, local cash flow makes payment for large equipment items difficult

= OHS has agreed to accept requests for funds from subrecipients as soon as a vendor
submits their invoice and the subrecipient has received goods or services

»$2,500 minimum for subrecipients requesting a reimbursement with an advance payment

11/1/2022

23



Reimbursement Request (Claims)

Advance Payment Supporting Documentation
»Claim in WebGrants
»Vendor Invoice

» Proof of delivery/completion (i.e., signed packing slip, receipt, or signed statement in
writing indicating items delivered)

»Completed Equipment Detail Form in WebGrants, if applicable

Required to submit proof of payment (i.e., copy of cancelled check, credit card
statement, or bank statement) to the OHS within 30 days from receipt of payment

To request, will type “Advance Payment” in the Check/EFT Number AND the Check/EFT
Date fields in the WebGrants claim

Reimbursement Request (Claims)

Submitting a claim in WebGrants
»Select “Claims” component in WebGrants

Grant Components Alerts | Copy | Annotations (0) | Export Grant Data | Map

The companents below are associsted with the cument Funding Opportunity: You can changs thess companents in the Funding Opportunity module
| You may sssociste specific farms in the Associated Forms section sbove. You can define your own slerts in the Alerfs secfion. You can make nofes by clicking Annotstions. You can
copy this grant and you can export the raw data.

‘Component Last Edited

General Information 08122/2022
Contact Information 2022 00/21/2022
Bugget w 0012312022
=l

Subaward Adjustments

Subaward Adjustment Notices

Status Reports

Attachments

2022 CTO Project Package 00121/2022

Subaward Documents - Final

Appropriations

CTO Named Attachments 2022 oar21/2022
Closeout

Opportunity

Application

Application Versions
Application Annotations
Review Farme

11/1/2022
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Reimbursement Request (Claims)

»Select “Add”
@y Menu | nHeIp| i Log Out 3 Back | @Prinn dhAdd]
{5k Grant Tracking ‘
Grant: 139964 - FY2022 CTO Equipment Grant - 2022

Status: Underway
Program Area: Siaie Homeland Security Program (SHSP)
Grantee Organization: Basel ine Organization
Program Officer: Joni McCarter
Budget Total: 52 250.00

Claims Scheduler | Annotations(0) | Return fo Components
Date Date Date .
ID Type Status S Paid Easio Claim Amount
Submitted Amount 50.00
Approved Amount 50.00
Paid Total 50.00
Total 50.00
Last Edited By:

Reimbursement Request (Claims)

Complete Claim General Information
» Claim Type — Select “Other” in the drop-down
» Reporting Period — Enter the date range for the expenses being requested
»Invoice Number — Leave field blank
»|s this your Final Report
= Select “Yes” if this is your last claim
= Select “No” if this is not your last claim
»Select “Save”

11/1/2022
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Reimbursement Request (Claims)

Menu | Help | Log Out ) Back | | 'k save
Gywenu| § veo | 9 =]

{sh Grant Tracking

Claim General Information
To creste s new Claim enter the sisrting date and the ending dafe of the Repart Feriod. Thiz iz the penod of coversge for thiz Claim.

Claim Type:*

Claim Status:*
Reporting Period:* (011012025 | #) [01317203 | =)
Fram Ta

S —
Invoice Number: || FavE BLANK

State Agendies Only! Drop first 3 digits of number. Leave blank if there is nat an invaice number

Is This Your Final Report?® (0 yes @ No

Reimbursement Request (Claims)

Select claim “ID” on the claim you just created

Claims Copy Existing Claim | | Anr i | Return fo C.
Date Date Date -
1D Type Status Submitted Paid oo Claim Amount
138964 - 001 tnar Edliting 01101/2023 - D1/31/2023 50.00
Submitted Amount $0.00
Approved Amount 50.00
Paid Total $0.00
Total $0.00
- Last Edited By:

. @rvenu | BHE\D\ Lo out <y Back| 'japmu\ \\ggmu -
Select “Edit”

{ Grant Tracking
Instructions
theclsim pls ary PDF FDF fie. Edit Approval sllows up f 5 evels of nfermal agproval View Voucher allws siaf ond
Nigotiaton vl alew you i bock o he greniee Satronly The
resuitof S e i 1 e ravtes. The esahach et 41 prear st 1 o of i e
rcf il e vl daim .
Details Printto PDF | Withdraw | Annotations (0) | Versions | Feedback
139964-F¥2022 CTO Equipment Grant
State Homeland Security Program (SHSP)
Avard Year 2022 siatus: Editng
Subaward Number: 130864 Approved By-
Reporting Period 010112023 - 01/3172023 ‘Approvea Date:
Claim Number. 139964 - 001 Paid Date:
ted 446000582
ited Date

Is This Your Final Report: ~ No
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Reimbursement Request (Claims)

»Complete all Claim Components
. Claim: 139964 - 001
by selecting the component -
Grant: 139964-FY2022 CTO Equipment Grant

= Expenditures status: Editing
= Reimbursement Program Area: State Homeland Security Program (SHSF)

u Eq ui pment Invento ry Grantee Organization: Basel ine Organization

= Other Attachments

Program Manager: Joni McCarter

[ Components
> All components must be marked |Compiete each component of the Ciaim and mark it s= complets. Click Submit when you sre done.

“Complete” in order to submit e hame
the claim i

|Reimbursement
|Equipment Inventory
Other Attachments

Complete?
¥

11/1/2022

Reimbursement Request (Claims)

Expenditures Component
»>Select “Add” for each expenditure to add a line to the Expenditures Form

»Complete each line of the Expenditures Form

Create New Version | Mark as Complete | Go to Claim Forms | Add -

Expenditures
Line e o Unit Expense Federal Amount Invoice  Invoice Check/EFT Check/EFT
Number FaveeDescription Quantity - cogp  “Topa) Requested # Date Number Date
$0.00
Last Edited By:

27



Reimbursement Request (Claims)

&y Menu | B Help | 4 Log Out Gy Back| I save
> Select
“Save” {k Grant Tracking
when Claim: 139964 - 001 Grant Componi
Grant: 139064 FY2022 CTO Equipment Grant
complete B
Program Area: State Homeland Security Program (SHSF)
Grantee O Baseline O ization
Program Manager: Joni McCarter
Expenditures
Line Number*[ 10001 - Equipment - Mabile Data Terminal v
Payee* vendor Name
Description™ [ Short iption of item
Quantity* [
Unit Cost*[ 000,00
Federal Amount Requested*[2000,00
Invoice #*[12345
Tnvoice Date[11/15/2023
Check/EFT Number* |75
Check/EFT Date* [g172a2023
Return to Top

Reimbursement Request (Claims)

Line Number — select the corresponding budget line for the item that is being requested for reimbursement
Payee — enter the name of the vendor that the item was purchased from

Description — enter a description of the item purchased

Quantity — enter the quantity of the item that was purchased

Unit Cost — Cost per item
= The number entered into the unit cost field, multiplied by the quantity entered, should be the Federal Amount Requested that you are seeking reimbursement for

Federal Amount Requested — Total amount of funds being requested
Invoice # - vendor’s invoice number
Invoice Date — date on vendor’s invoice

Check/EFT Number
= Check number used for payment to vendor OR EFT number for payment to vendor

= Advance Payment

Check/EFT Date
= Date of check used for payment to vendor OR Date of EFT for payment to vendor

= Advance Payment

11/1/2022
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Reimbursement Request (Claims)

»Select “Add” to add additional expenditures to the claim

»>Select “Mark as Complete” after all expenditures have been added

Expenditures Create New Version | Mark as Complete | Go to Claim Forms | Add
Line o Unit Exp Federal Invoice  Invoice Check/EFT Check/EFT
Number ©avee EEELaNG HENLE e R Requested #  Dae Number Date
‘endar Sheort description of item P = e
10001 700 pje ) 20 100000 $2,000.00 52,000.00 12345 01152023 678 o124/2023
52,000.00

Reimbursement Request (Claims)

Select the “Reimbursement” Claim Component

> Verify the amounts entered on the Expenditures Form have been transferred to the Reimbursement
Form correctly

Select “Mark as Complete”

| Reimbursement

Create New Version | Mark as Complete | Go to Claim Forms .

Prior Available
Budget Category {m ExDeees, Expenses Total Paid Balance
(Paid) (Unpaid)
Equipment
Maobile Data Terminal $2,000.00 $2,000.00 $0.00 $2,000.00 50,00
Sub Total: $2,000.00 $2,000.00 $0.00 $2,000.00 $0.00
Supplies/Operations
|Test $250.00 $0.00 $0.00 $0.00 $250.00
Sub Total: $250.00 $0.00 50.00 50.00 £250.00
| Total Budget
$0.00 $0.00 $0.00 $0.00 50,00
Sub Total: 50.00 $0.00 50.00 50.00 $0.00
Totai: 226000 $2000.00 so00 52,0000 25000

11/1/2022
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Reimbursement Request (Claims)

»Select “Equipment Inventory” Claim Component
»Select “Add” for each equipment item

»Each item needs to be entered on its own line
= |f you purchased two mobile radios, there should be one line for each radio

»Complete all fields in the Equipment Detail Form

»1f no equipment is being requested for reimbursement, select “Mark as Complete”

@) Menu | B Help | g Log Out Gy Back| | P Add | |
ik Grant Tracking
Claim: 139964 - 001 Grant Components
Grant: 139964-FY2022 CTO Equipment Grant
Status: Ediing

Program Area: State Homeland Security Program (SHSF)
Grantee Organization: Basaline Organization
Program Manager: Joni McCarter

Equipment Detail Create New Version | Mark as Complete | Go to Claim Forms.

N % of Eguipment
i SOUTCE Individual Current ECP ECP
Requesting . oqp BUATEL " o |0ENMTiCation Titie Date of - Fedsral iog CONtact Readiness
Organization: Region: County: Year. eﬂI\Aamfactumr.Mudel Description: sy Fun‘:lfing'H" - Deli Wmm Item Parti ,mPnysllc:: Fron Ph;ne E::ggslbe. Condition:
: CosS in the cost: LOCA1ON ecp) —

Reimbursement Request (Claims)

If equipment is requested (per unit cost $1,000 or higher), complete all fields in the Equipment Detail Form
»Requesting Organization — Subrecipient’s Organization

»>Region — Subrecipient’s Region (MSHP Troop Boundaries)

»County — Subrecipient’s County

»Year — Grant year the equipment was purchased (2022)

»>Budget Line # - Budget line number associated with the equipment

»Manufacturer — Manufacturer of the equipment

»Model — Model number of the equipment

» Description — Description of the equipment (i.e., mobile radio, MDT)

»Identification # - Unique identification numbers such as a serial number (N/A should be annotated if there is not a unique identification
number)

»Source of Funding — Federal Funding utilized (SHSP CTO)

11/1/2022
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Reimbursement Request (Claims)

Date of Delivery — Date equipment was delivered

Quantity — Number of equipment items purchased (should only be one per line)

Individual Item Costs — Cost of individual equipment item

% of Federal Participation in the Cost — Percentage of cost of the equipment that is being requested

Current Physical Location — Address where the equipment is located (P.O. Box is not a physical location for the inventory)

Equipment Contact Person (ECP) — Name of person to contact regarding equipment

ECP Phone # - Phone number for equipment contact person

ECP Email Address — Email address for equipment contact person

Use — Local, regional, statewide, or national. Progressive scale. If national use is entered, it is assumed it is available at all other levels

Readiness Condition
> Mission capable — material condition of equipment indicating it can perform at least one and potentially all of its designated missions
> Not mission capable — material condition indicating that equipment is not capable of performing any of its designated mission

Reimbursement Request (Claims)

»Verify Equipment Detail is correct and select “Mark as Complete”

Create New Version | Mark as Complete | Go to Claim Forms |

Equipment Detail
- % of Equipment
. = Source Individual Current ECP
Requesting - . Budget, soai - identification Title Date of Federal 2 Readiness
Organizat ,Rewl.mvnm&“mmrecmmetmmm. #s). Fum' ) 1o ek Quantity Item ey .mﬁlyslga] tsson Phone ECP Email Address Use: Condtion
g in the cost. (ECP)
1101
i Riverside e
3:;:‘:“;‘;‘1.“ Cole 2022 10004 R',::’f,;mw Made! SD:;“D" 1226 g?gp g:::n“";ﬁm 01142022 2 5100000 100.0% E’E'&m_| Se;'::lmar 57:@1; debbie musselman@dps.mo. gow stzlmneg;sa‘;;
City, WX 4

11/1/2022
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Reimbursement Request (Claims)

»Select “Other Attachments”
Claim Component
= Select “Add” to attach
supporting documentation
to claim

Menu | Help | Log Out Back| | Add |
]

ik Grant Tracking

Claim: 139964 - 001 Grant Components
Grant: 139964-FY2022 CTO Equipment Grant
Status:  Editing
Program Area: State Homeland Security Program (SHSP)
Grantee Organization: Baseline Organization
Program Manager: Joni McCarter

Other Attachments Create New Version | Mark as Complete | Go to Claim Forms
i you have no relevant andor required documents to attach, simply click "Mari s Gomplete”

To upload any relevant and/or requined dosuments, select Add from the menu toolbar, browse for the document an your computer or disk, enter s short tile in the Description box, and
lick Save.

if thiz document iz nof ssved on & computer or disk but iz rather  sheat of printed paper, it will need £ be scanned snd saved fo s compuler file location. if the document is multiole
pages, check your scanner seffings fo ensure the pages can be saved sz one file or use 5 PDF merger to combine mullipie 1-page scans inio 1 saved document

The Department of Fublic Safety oan support the following fie types: Word (% dag, % docx), Excel (%5, * =), FowerPoint (ppt, * pptx), Publisher (* pub), Adobe FDF (*pd), Photos
("B <1og. ~ipag, *4pe, *aa “1 venf and silar cammonty ueed programs, fyou stech s A ype het e Deparinsat of bl Safely does not have software o aoen, the
atischment may not be considersd.

Dio ot attach password protected documents as the Print to POF festure will not be able to open sush file fypes.
Description File Name File Size Date Uploaded

Last Edited By:

Reimbursement Request (Claims)

»Select “Choose File” to locate supporting documentation on your computer

» Enter a description of the attachment

>Se|ect ”Save" -ngenu | a Help | ﬁLog Out &‘QB&CH | HSave

ik Claim

Attach File

#f you have no relevant andior requined documents to stfsch, simpiy click "Mark 8z Complete”

To uplosd any refevant andor required documents, selest Add from the menu toslbar, browse far the document an your Gemputer or dik, enter a shart title in the Descriotion bax, and

click Save.

if thiz document is not saved on & computer or disk but is rather a sheet of printed psper; it will need to be scanned and saved to 5 computer file location. if the document iz mulfiple
pages, check your scanner settings to enaure the pages can be saved as one file or use 3 FDF merger fo combine multiple 1-page scans info 1 saved document

The Department of Fublic Safety csn support the foilowing file types: Word (% dos, * docx), Excel (s, %xlax), PowerPoint (* pet, * ppix), Publisher (% pub), Adobe PDF (%pd), Photos
{=bmp, *jpg, “ipeg, *jpe, *asp, *4i, *wmf] and similar commanly used programs. Jf you attsch & file fype that the Department of Fublic Safety doas not have softwars to gpen, He
sttachment may not be considersd.

Do not attach password protected documents ss the Frint fo FOF feature wil not be able fo open such file fypes.

Upload File: Test Fie do

Description:® |c1aim 1 support Documentation

11/1/2022
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Reimbursement Request (Claims)

»When all
attachments have
been added, select
“Mark as Complete”

&y Menu | nHeIp| i Log Out (g Back| | P Add

{h Grant Tracking
Claim: 139964 - 001 Grant Components
Grant: 139964-FY2022 CTO Equipment Grant
Status: Editing
Program Area: State Homeland Security Program (SHSP)
Grantee Organization: BaseLine Organization
Program Manager: Joni McCarter

Other Attachments Create New Version | Mark as Complete | Go to Claim Forms

f you have na relevant ancior required documents 1o attach, simply click "Mark 3z Compiete”
To uplosd any relevant andfor required documents, select Add from the menu toolbar, browse for ihe document on your computer or disk, enter s short fifle in e Description box, and
click Save
If thiz document iz not saved on & computer or disk but iz rather a sheet of printed paper, if will need to be scanned snd saved to 3 computer file location. If the document i mullinle

ges, check your scanner seifings to ensure the pages can be saved s one file or use 3 FDF merger o combine muiliple 1-page scans info 1 saved document
The Department of Fublic Safely csn support the following file types: Word (% doc, * docx), Excel (*xis, *xlzx), PowerPoint (* ppt, % pptx), Publisher (* pub), Adobe PDF (*pdi), Fhoios
("&mp, *jeg, %jpeq, %jpe. *asp, %, “wm) and similar commanly used programs. If you stisch 2 file fype that the Depariment of Fublic Safety does not have software fo open, ihe
sttachment may not be considered.
Do not attach password protected documents sz the Frint fo FDF festure will nof be sble fo open such fil fypes.

Description File Name File Size Date Uploaded

Claim 1 Support Documentation Test File.docx 12KB 08/zz/20z2

11/1/2022

Reimbursement Request (Claims)

When all Claim Components have been completed, select “Submit” to submit the claim to

OHS

[ Components

Preview | Submit |

| Compiete each component of the Claim snd mark if 55 complete. Glick Submit when you sre done.

|General Information
|Expenditures
Reimbursement
|Equipment Inventory
(Other Atiachments

Name Complete? Last Edited
0|R3z0R2
oaRIZR2
08/23/2022
0872372022
oer232022

BE SRS
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Subaward Adjustments

Information Bulletin 8: Policy on Budget and Program Revisions — Subaward Adjustments
discusses Subaward Adjustments

Budget Modifications — transfer among existing budget lines within the grant budget

> Request for budget modification must be submitted through WebGrants as a Subaward Adjustment and
must be approved by the OHS prior to the subrecipient obligating or expending the grant funds

Program Modifications
»Request for program modifications must be submitted through WebGrants as a Subaward Adjustment
and must be approved by the OHS prior to the subrecipient obligating or expending the grant funds

»Program modifications include:
= Changes in subrecipient staff (Authorized Officials, Project Directors, or Fiscal Officers)
= Address change or other information in the organization component of WebGrants
= Request to change project period of performance

Subaward Adjustments

Scope of Work Changes
»Adding new line items to the approved budget
»Changes in quantity of an existing line item in approved budget

» Changes to specifications of existing line item (i.e., an equipment line item on the
approved budget lists a 12’x 20’ tent, in order to purchase a tent that is 10’ x 10’
instead of the listed equipment, prior approval is required

Request for scope changes must be submitted through WebGrants as a Subaward
Adjustment and must be approved by the OHS prior to the subrecipient obligating or
expending the grant funds

34
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Subaward Adjustments

Submitting a Subaward Adjustment in WebGrants
»Select “Subaward Adjustments” component in WebGrants

Grant Components Alerts | Copy| Annotations (0) | Export Grant Data | Map
The components below are sssccisted with the current Funding Opportunity: You csn change these companents in the Funding Cpparunify module.
You may associate specific forma in the Assooiated Forms sechion above. You can define your own alerts in the Aleris section. You can make nofes by clicking Annctations. You can
«copy this grant and you can export the raw data.

Component Last Edited

General Information 09°23/2022
Contact information 2022 oW21/2022
Budget - CTO 2302022
Claim:
Cousspondenas
4
Subaward Adjustment Notices.
Status Reports
Attachments
2022 CTO Project Package 2172022
‘Subaward Documents - Final
Appropriations
CTO Named Attachments 2022 ov21/2022
Closeout
Opportunity
Application
Application Versions
Application Annctations
Roview Foms.

Subaward Adjustments

»>Select “Add”

Subaward Adjustments Return to Components | Add
ID Type Status Submitted Date
Last Edited By.
» Complete General Information and select “Save”
@y Menu | nHe\p | ¥ Log Out <y Back| 1§ | HSave:,
{sh Grant Tracking .

General Information

Title: [grief Titl
(limited to 250 characters)® | - L0

Contract Amendment Type:* [Budget Revision v
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Subaward Adjustments

General Information

»Title — enter a brief title

» Contract Amendment Type — choose the type of adjustment being requested
= Budget Revision
= Program Revision

Subaward Adjustments

»Select the “ID” of the Subaward Adjustment you just created

Subaward Adjustments

Return to Compenents | Add|
D Type Status Submitted Date
128964 - 01 ' Sudget Revision Ediing.

Last Edited By:

>Se|ect ”Edit" @Memﬂ nHeIp| ﬁlog Out

4, Subaward Adjustments

Q}gaacku:‘aprinu |Q5di1|

Subaward Adjustment Details

Print to PDF | Withdraw | Feedback
139964-FY2022 CTO Equipment Grant

State Homeland Security Program (SHSP)

Subaward Adjustment ID: 01

Submitted By:
Subaward Adjustment Type:  Budget Revision Submitted Date:
Status: Editing
Organization: BaseLine Organization

11/1/2022
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Subaward Adjustments

»Complete all Subaward Adjustment Components by selecting the Component
= Justification
= Budget
= Confirmation
= Attachments

» All components must be marked “Complete” in order to submit the Subaward Adjustment

Preview | Submit
Name Complete? Last Edited

v ’ 0232022

Components

General Information

Justification

Budget ’
Confirmation

Attachments

Subaward Adjustments

» Justification Component
= Explain the requested change and the reason

Justification

for the requested adjustment —

= Complete Subaward Adjustment Spreadsheet »= " " e
with requested changes for budget L I el SR (et Sl
modiﬁcation B I U[L|E = E = £ E | Font - | Size - A- B~

Explain the requested change and the reason for the requested adjustment

o Copy and paste Subaward Adjustment Spreadsheet
into text box

Copy and paste Subaward Adjustment Spreadsheet here

o Will be sent at conclusion of training
> Select “Save”

body p

I Total 23,400.00 = 23,400.00 I

Line ber | Current Budget hange | Updated Budget Notes
10001 § 400.00 | 5 (150.00) S 250.00 [Savings needed in another budget line of the project
10002 $ 3,000.00 | § 300.00 | § 3,300.00 |Cost of equipment over original budget
11003| $ 20,000.00 | $ (150.00) $ 19,850.00 |Decrease number of supplies to purchase equipment
$ S $

11/1/2022
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Subaward Adjustments
»Review “Justification Form” to ensure it is complete and accurate

»Select “Mark as Complete”

Justification Create New Version | Mark as Complete | Return to Components
Justification®

Please explain the reason for the requested adjustment and include the effective date. State the need for the change and how the requested revision will further the objectives of the
project

Explain the requested change and the reason for the requested adjustment
Copy and paste Subaward Adjustment Spreadsheet here

Last Edited By: Chelsey Call, 04/19/2021

Subaward Adjustments

»Select “Budget” for $yBack| - |
Budget Modifications

| H Save -

Budget

= Adj bud :
A ju st the bu get to e Coren e coum s Entertre version of the Budget
m | rror t h ere q ue ste d . repi requested, ostofthe hudge o a resut of the Subauerd Ae‘gﬁn;m  Therelore, ;m e tola costof each budgel category
Row Current Budget Revised Amount
changes
Personnel Benefits 0.00 0.00
* Make sure to update the PasomelOrtne om o
Personnel Overtime Benefits 0.00 0.00
Total Federal/State Share o0 o0
PRN Benefits 0.00 0.00
amounts Volntee etcn 5o 00
TravelTraining 000 000
" ” — —
u Select SaVe Equipment 5.000.00 4.800.00
‘Supplies/Operations $0.00 $200.00
Contractual $0.00 $0.00
Renovation/Construction 1$0.00 $0.00
Federal/State and Local Match Share
version of the Budget
‘component. The sum of hare and the focal match she the fotal of the
The Revised. repr requested, the budget as a result of the Therefore,
local match share as it will be reflected in the revised version of The sum of | he the fotal of the
Revised Amount cotumn above
Row Current Budget Revised Amount
Tota Federalstate Share
Tota Loca Wtch Share

11/1/2022

38



Subaward Adjustments

»Ensure the “Budget” form is accurate and select “Mark as Complete”

Budget Create New Version | Mark as Complete | Return to Components
= The Current Budget column represents the total cost of the current subaward, Enter the total cost of sach budget category 8z it is refi the curment version of the Budget

component. The sum of the Gurment Budget column shauld equal your currant budge fo

* The Revised Amount callmn represents the requested, revised total cot of the budget se & result of the Subaward Adjustment. The,

the total cost of each bugget
category as it will be refiected in the revised version of the Budget component. The sum of the Revised Amount column should equal your re;  fofal.

Row Current Budget Revised Amount Net Change

Personnel $0.00 $0.00 $0.00
Personnel Benefits $0.00 $0.00 $0.00
Personnel Overtime $0.00 $0.00 $0.00
Personnel Overiime Benefits $0.00 §0.00 §0.00
PRN Time $0.00 $0.00 $0.00
PRN Benefits $0.00 $0.00 $0.00
Volunteer Match $0.00 $0.00 $0.00
TravelTraining $0.00 §0.00 $0.00
Equipment $5.000.00 $4,800.00 (5200.00)
Supplies/Operations $0.00 $200.00 $200.00
Confractual $0.00 $0.00 $0.00
Renovation/Construction $0.00 $0.00 $0.00

Totals $5,000.00 $5,000.00 $0.00

Federal/State and Local Match Share

The Current Budget column represents the current subaward. Enter the total federal/state share and total [ocal malch share as it is reflected in the current version of the Budget
component. The sum of the federal/state share and the local match share should equal the total of the Current Budget column above.
The Revised Amount column represents the requested, revised fotal of the budget as a result of ihe Subaward Adjusiment. Therefore, enter the tofal federal/state share and the tofal
local match share as it will be reflected in ihe revised version of the Budget component. The sum of the federal/state share and the local match share should equal the foial of the
Revised Amount column above.

Row Current Budget Current Percent Revised Amount Revised Percent Net Change
Total Federal/State Share $5,000.00 100.0% $5,000.00 100.0% $0.00
Total Local Match Share $0.00 0% $0.00 0% $0.00

Subaward Adjustments

> Select “Confirmation” @wenu1 B e | §uoo out Gyack| 1 save
form (), Subaward Adjustments

[ Complete Wlth Subaward Adjustment: 01
. ) Grant: 139964.FY2022 CTO Equipment Grant
Authorlzgd Official’s B
Name, Tlt|e, and Date Program Area: State Homeland Security Program (SHSP)

“ ” Grantee Organization: Baseline Organization
= Select “Save

Program Manager: Joni McCarter
Submitted Date:

Confirmation

Vour typed name 55 the applicant suthorized officisl, in lieu of signature, represents your legally binding acoeptance of the terme of this subawsrd adjusiment and your ststement of
the verscily of the representations made in this subsward adjusiment. You must include your tile, fulllegi name, and the current date.

Authorized Official Name:* [ame of ized Official

Titler” [Tile of Authorized Official |

Dater’ (01132023 |(*7]

All terms and conditions of the original Subawsrd apply to this Subaward Adjustment Notice.
0P5 Authorized Official/ Designes | ‘

Date: |

Return to Top

11/1/2022
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Subaward Adjustments
»Select “Mark as Complete”

Create New Version | Mark as Complete | Return to Components

Confirmation
Your typed name sz fhe applicant sutharized official, in fieu of svg\narure represents your legally binding sccepfance of the terms of thiz and your of
the verscify of the rep ionz made in thiz sub You must include your title, full legsi name, and the curment dste.

Authorized Official Name:*  Name of Authorized Official
Title:* Title of Authorized Official
Date:*  (1/13/2023

All terms and it of the original apply to this MNotice.
DPS Authorized Official/ Designee
Signature:
Date:

11/1/2022

Subaward Adjustments

»Select “Attachments” form "G grer @ooon ol | dpada) |
= Select “Add” (), Subaward Adjustments ‘

= Attach Subaward Adjustment Subsword Aryosiment: 01 -
Grant: 139964-FY2022 CTO Equipment Grant
Spreadsheet ttus Egtng
. Program Area: Siafe Hi land S lyP (SHSP)
= Attachments may also include - A
Program Manager: Joni McCarts
new/updated quote oo e Joniecaer

Attachments. Create New Version | Mark as Complete | Return to Components

If you have no relevant andor required documents to aitsch, simply ciick "Mark ss Compiete”
an your camputer or disk, enter & short ffl in the Description bax, and

7o upload any relevant sndfor required documents, toolbar, browse for
Save.

i iz ot o disk but /s rsther 2 sheet of prnted paper, it will need to be seanned and saved file location. If th
[oages, check your scamer sefings o anaurs ihe pages oan be saved 26 ona 6 or use & PDF marger fo combine mulile 7-page soahs o 1 saved dovuman

[P=Deemniment o sk (Serdly o ppor e ol e e P [ ou *dec:‘ Excel (42 *xiz), PowerPoint (ot 4eot, Pubdsher (b, Acobe PEF.(*cl), Pholos
(bmp, *og, *joeg, *joe, *asp, A4, wmf) and ch Department of Fublic Safely does not have software o open, the

‘sttachment may not b considersd.

Da not atisch rd Frint to FDF festure will ot be sble io open such il fypee.
File Nama Fila Sa

Deaserintion
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Subaward Adjustments

»Select “Choose File” to locate file on your computer

» Enter brief description of document 1
> Select “Save”  @wen| f Hein | §gLogout Sy EBack| i save

{sh Subaward Adjustment

Attach File
if you have na relevant and‘or required documents to attsoh, simply click “Mark a2 Complete”.

To upload any refevant and/or required documents, sefect Add from the menu toolbar, browse for the document on your computer or disk; enter = short fitle in the Description box, and
lick Save.

if this document is not savad on & computer or disk buf is rather & sheet of printed paper, it wil need o be scannad and ssved to & computer file location. if the document is mulfiple
pages, check your soanner seftings 1o encure the pages oan be saved s one file o use 3 PDF merger fo Gombine multiple 1-page scang into 1 saved dosument.

The Department of Fublic Safety can support the following file types: Word {*dor, *docx), Excel (*ds, *xlsx), PowerPoint (%ppt, * pot, Fublisher (* pub), Adobe POF (*pdf), Fhotos
(=bmp, %jog. Tjpeg, %ips. *asp, A4, *wmf) and similsr commanly used programs. If you stfsch = fiie fype that the Department of Public Safety dosz not have software to open, #e
sttschment msy not be considered.

Do not attsch paseword protected documents a8 the Print to FDF feature will not be abie to open such file types:

Upload File: Test File.docx

Description:* [3payard Adjustment Spreadsheet

Subaward Adjustments

After all Subaward Adjustment Components have been marked complete, select
“Submit” to submit the Subaward Adjustment to the OHS 1

Components Preview | Submit
| Name Complete? Last Edited '
|General Information ¥ 0RI23/2022
|Justification L4 0R/23/2022
|Budget % 0R/2/2022
|Confirmation v CR2E022
fMtachinents *

ORi2302022

11/1/2022
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Status Reports

> Status Reports due:
= 01/10/2023
= 07/10/2023
= 10/15/2023

»Reporting period:

= 01/10/2023 Status Report
09/01/2022 —12/31/2022

= 07/10/2023 Status Report
01/01/2023 - 06/30/2023

= 10/15/2023 Status Report
07/01/2023 — 08/31/2023

»To submit Status Report, select
“Status Report” component in
WebGrants

Component

General Information
Contact Information 2022
Budget - CTO

Claims

Correspondence
Subaward Adjustments

2022 CTO Project Package
Subaward Documents - Final
Appropriations

CTO Named Attachments 2022
Closeout

Opportunity

Application

Application Versions
Application Annotations
Review Forms

Status Reports

»>Select “ID” for Status Report that is due

Status Report with milestones has already been setup and is ready to update

Status Reports, Copy Existing Status Report | Scheduler | Return to Components

ID ' Type Date From-To Due Date Submitted Date Arrived? Status
138964 - 01 Semi-Annual 00/01/2022-12131/2022 01/10/2023 - Ediing
Last Edited By:

»Select “Edit”  @yven| B ren | ggonom
fh Grant Tracking

Instructions

<y Back | [ Print| | (&8 it

1

Print to PDF will convert the Status Report pius any PDF attschments into = singie FOF fie. Edit Approval aliows intemsi spproval Negofiation will siiow you to unlock one or more
seotions of the Stsfus Report and route the Status Report baok (o the grantee for further editing. Annotations ailow infemal siaff to add notea tht are visible o infemal staff only: The

that were created s  result of the negofistion process. Feadback allows staff to antar fesdback sbout

versions
e P T orectim e i i W o o i o D S o e e e e e Sl e Wi i
the status of the Statuz Report fo Withdrewn and removes the Statuz Report from further proces:

Status Report
Number: o

Status Report Details Print to PDF | | Negotiation | Annotations(0) | Versions | Feedback
139964-FY2022 CTO EqUIf Grant
State Homeland Security Program (SHSP)
Award Year 2022 Status Editing
Subward Number: 139984 Approved By
Approved Date

11/1/2022
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Status Reports

»Select “Milestone Progress Report”

Components Preview | Submit
:Campfe!'e each component of the sfsfus report and mark if 32 compilefe. Click Submit wien you sre done
Name Complete? Last Edited
General Information ¥ 0232022

Milestone Progress Report

Status Reports

»>Select “Edit” at the top of =~ @i Breri @roson Gyeack| | @
the screen to edit the |- B TR
entire Status Report at S Grant: 139064 -FY2022 CTO Equipment Grant
once or select Milestone to satue: Eging
Program Area: State Homeland Security Program (SHSP)

ed it e a C h m i I eStO n e O n e at Grantee Organization: Basel ine Organization
d tl me Program Officer: Joni McCarter

Instructions

As per HSGP grant quidance, the Status Report s required fo aemonsirste the progress of your grant for the prior six month period. The OHS staff will report the information provided fo
the Regional Homeiand Security Committee (RHSCC) and Homeland Security Advisory Committes (HSAG)

Milestone Status Report Create New Version | Mark as Complete | Go to Status Report Forms
1s this the final Status Report?*

Milestone Progress Add

- - . Estimated % Milestone .

Milestone: Project Name: ion Date:  C Progress:
1. Determine specifications for needd equipment. 0%
2. Procurement completed: bidding, vendor selection, and ordering of equipment. 0%
3. Equipment receivad, installed, tested and inventoried. 0%
4. Vendor paid and receipt of proof of payment received. 0%
5. WebGrants reimbursement completed with all necessary documentation. 0%
&. Equipment training completed. 0%
7. Project Final Report submitted and closed out. 0%

Narrative Project Progress Add

Project What do you anticipate accomplishing in the project over the next six moenths? Do you have any project accomplishmentis to be

Name: highlighted? Are there any negative issues that need fo be highlighted?

11/1/2022
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Status Reports

> s this the final Status Report?
= Select “Yes” if all project milestones have been completed and you are submitting the Final Status
Report

= Select “No” if project activities are not complete and you are submitting the required semi-annual
Status Report

Instructions

As per HSGP grant quidance, the Status Report is required fo demonsirate the progress of your grant far the prior six month period, The OHS staff will report the information provided fo the Regional Homeland Security Commitiee (RHSOG) and Homeland
Securiy Advisary Gammittee (HSAC).

Milestone Status Report
Ts this the final Status Report?* ) yas (g

Status Reports

»Complete “Milestone Progress” section of Status Report
= Milestone — Do NOT change any of the Milestone descriptions

= Project Name — Add a brief project name (i.e., FY 2022 Baseline Organization
CTO Grant)

= Estimated Completion Date — Add estimated or actual completion date for
each milestone at time of status report

= % Milestone Completed — Add estimated % of milestone completed at time of
status report

= Milestone Progress — Enter pertinent notes on milestone (i.e., Specifications
for mobile radio complete)

11/1/2022
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Status Reports

Milestone Status Report
Is this the final Status Report?” () yos @ No

Milestone Progress

e %
Estimated Milestone. Milastone Progress:

Milestone: Project Name: Cormgletion i e

1. petermine specifications for needed equipment. Specifications for equipeent have been identified.

FY22 GTO Baseline O

[imozez2 |

A 4

2. Frocurement completed: bidding, vendor selection, The bidding process is complete and the vendor

and ordering of equippent. [FY22 7D Bamss Oazztion (o |2 selected. Equiprent will be orderes in the next tuo
4 4
3. Equipment recelved, installed, tested and we anticipate all equipment Will be recelved,
inventoricd. - installed, tested, ang nventoried in the next 45
FY22 CTO Baseline O [oarozs | days.
g p

vendor paynent will be processed after all equipment
e ) has been received, instslled, and tested.
4 4
webGrants reinbursenent is estimated to be completed

- with all necessary ocumentation within the next six
| T e ma g
g F

=, vendor paid and receipt of proof of payment
received.

[Fr22 CTO Baseline O

5. WebGrants reimbursement completed with all
necessary cocusentation.

[Frz2 CTO Baseline O

We anticipate all training will be completed within 36
 CEITEEE ] days of receipt of equipeent.

4 A
The Finzl status Report is estimated to e completed

[oarierzozs | =) by 6/16/2023.

&. Equipment training completed.

FY22 CTO Baseline O

7. Project Final Report submitted and closed out.

FY22 CTO Baseline Organizaztion

Status Reports

»Select “Save”
&1 Menu | B Help | ¥ Log Out <3 Back| | | save

& Grant Tracking

Status Report: 139964 - 01
Grant: 139964-FY2022 CTO Equipment Grant
Status: Edifing
Program Area: State Homeland Security Program (SHSP)
‘Grantee Organization: Baseline Organization

Program Officer: Joni McCarter

Instructions.
As per HSGP grant quidance, the Status Report is required fo demonsirate the progress of your grant for the prior six month period. The OHS staff will report the information provided o the Regional Homeland Security Commit
Security Advisory Committee (HSAG)

(RHSOG) snd Homeiland

Milestone Status Report
Is this the final Status Report?” () vas ® No

Milestone Progress

_ %
2 ? Estimated i P
Milestone: Project Name: Completion Date: (we;m Milestone Progress:

1. Determine specifications for needed equipment.

FY22 CTO Baseline Organizaztion 11302022 ]

Specifications for equipment have been identified.

11/1/2022
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Status Reports

»Complete “Narrative Project Progress”
= Select “Add” l

Narrative Project Progress Add |
Project What do you anticipate accomplishing in the project over the next six menths? Do you have any project accomplishments to be
Name: highlighted? Are there any negative issues that need to be highlighted?

= Add Project Name

= What do you anticipate accomplishing in the project over the next six months? Do you have any project
accomplishments to be highlighted? Are there any negative issues that need to be highlighted

NMarrative Project Progress
Project Name:* [Fy20 CTO Baseline Organization

What do you anticipate accomplishing [1¢ 55 anticipated that all items will be received,
m::"uﬂ._,'l’;;"'g'i eiect |installed, tested and inventoried; training will be
2 Do you have any proj 2 3 5
i to be highli completed; vendor payment will be made; WebGrants
Are there any negative issues that |claim, with required documentation will be submitted;
need to be highlighted? |and Final status Report will be completed within the
next six months. There are no negative issues to
report at this time.

e

Status Reports

>Se|ect nsaven @yvienu | [ Heip | g Log Out Gy Back| | | sowe -

ik Grant Tracking

Status Report: 138964 - 01
Grant: 139964-FY2022 CTO Equipment Grant
Status: Editing
Program Area: State Homeland Security Program (SHSP)
Grantee Organization: Basel ine Organization
Program Officer: Joni McCarter

»Select “Mark as Complete”

Milestone Status Report Create New Version | Mark as Complete | Go to Status Report Forms

Is this the final Status Report?* No

»Select “Submit” to submit Status Report to the OHS

Components Preview | Submit -

Campiete each component of the status report and mark it a3 cempiste. Click Submit when you sre done

Mame Complete? Last Edited
General Information v osv2z022
Milestone Progress Report v 0812312022

11/1/2022
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Correspondence

Correspondence Component of the grant should be used for contacting the OHS
with questions/pertinent information regarding your grant

Select “Correspondence” component in WebGrants

Grant Components Alerts | Copy | Annotations (0) | Export Grant Data | Map

The components below are associsted with the current Funding Opportunity. You can change these companents in the Funding Opportunity moduie
You may assaciate specific foms in the Associated Farms ssction sbove. You can define your own slerts in the Alers sacfion. You can make notes by clicking Annotstions. You can

copy this grant and you can export the raw data

‘Component Last Edited
General Information 08232022
Contact Information 2022 oa21/2022
Budget - CTO 0812372022
Claims
—
MrawartAstments
Subaward Adjustment Notices
Status Reports
Attachments.
2022 CTO Project Package 0gi21/2022
Subaward Documents - Final
Appropriations
082172022

CTO Named Attachments 2022
Closzout

Opportunity

Application

Application Versions

Application Annotations i
- Review Forms - _

Correspondence
»Select “Add” under Inter-System Grantee Correspondence
Inter-System Grantee Correspondence Add
Subject From To Sent/Received Aftachments

To:* [Joni McCarter -

Correspondence Component works similar to email P .
= To: Select who you would like to send the message to TESTTEST
> You may select multiple people by using the Ctrl function on your keyboard
= CC: Additional people can be added to the message
o Use a “;” between each email address added

CC: |Tim.0wens@baselineorganization.org;
Jamie.summersgbaselinecrganization.org i
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Correspondence

»Enter a “Subject” for the message

Subject:* [Fy22 CTO Equipment Grant Confract |

» Enter all necessary information in the “Message” section

Message: |Encter all necessary informaticon here

Correspondence

» Attach any necessary documents in the Attachments section
= Select “Choose File” to locate document on your computer

Atachments et Fke docx -

Mo file chosen
Mo file chosen
Mo file chosen
Mo file chosen

= Select “Send” to send the message to the OHS '
Correspondence
Tor* [Joni McCarter =
Debbie Musselman
TEST TEST =
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Correspondence

When receiving emails from WebGrants, DO NOT reply from your email
The reply will go to a generic inbox and will cause a delay in response

»To reply to a message, select the “Subject” section of the message you want to
reply to

Inter-System Grantee Correspondence Add

] v

g&‘-jMNL!

i From To Sent/Received Attachments
|Grant 139964 - FY2022 CTO Equipment Grant: F¥22 CTO Equipment Grant Contract Debbie Musseiman Debbie Musselman, TEST TEST 0eVz3i2022 Test File.docx

Correspondence

From: Debbie Musselman

To:* (Chelsey Call 7
joni McCarter
Debbie Musseiman g

> Select who you want the reply to be =
Sent to L:a.?mr.mm:x be entered in 2 valié email format. Use a semicolon (] to separate multiple CC emall addresses.

id reply to message here.

»Add “Message” above the start of the e
original correspondence

w#* Start Original Correspondence **=
From: Debbie Musselman

[To: Debbie Musselman, TEST TEST

[pate sent: @3/23/20822

Enter all necessary information here
=*x End Original Correspondence *r+

»Add attachments, as applicable

»>Select “Send”
Attachments: Test File.docx
Mo file chesen

»Select “Reply” Correspondence ll

Correspondence

11/1/2022
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Grant File

All grant records shall be retained by the subrecipient for:

= At least 5 years from the end of the state fiscal year in which the grant closes or following notification by
the awarding agency that the grant has been programmatically and fiscally closed or at least 5 years
following the closure of the subrecipient’s audit report covering the entire award period, whichever is later

Subrecipient should maintain grant file with grant documentation including but not limited to:
1. Copy of FINAL grant application 7. Final Status Report

2. Nationwide Cybersecurity Review (NCSR) 8. Monitoring Reports

Completion Certificate
9. Relevant Grant Correspondence
Fully-executed Subaward Agreement
. 10. Procurement Documents
Approved Claims

Approved Subaward Adjustments 11. Disposition of Equipment Forms

o v AW

Approved Status Reports 12. Inventory

Grant Closeout

» Grant Period of Performance ends 08/31/2023

» Final Claims and Final Status Report are due 45 days after the end of the period
of performance (10/15/2023)

»Final Claim — Select “Yes” in “General Information” on the question “Is this your
Final Report”

» Final Status Report
= Select “Yes” on Status Report question “Is this the Final Status Report”

= In the “Narrative Project Progress” section indicate that the project is complete and this
submission is the Final Status Report.

= Include amount of de-obligated funds, if applicable, in the Narrative Project Progress section

11/1/2022
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Monitoring

Information Bulletin 1: Policy on Monitoring discusses monitoring

The OHS acts as a pass-through entity and is subject to the requirements of
pass-through entities guided by 2 CFR 200

2 CFR 200.332 (d) states, “All pass-through entities must monitor the activities
of the subrecipient as necessary to ensure that the subaward is used for
authorized purposes, in compliance with Federal statutes, regulations, and the
terms and conditions of the subaward; and that subaward performance goals
are achieved”

Types of Monitoring
»Desk — Review that is completed by the OHS at the OHS’ office

»0n-Site — Review that is conducted by the OHS at the subrecipient’s agency

Monitoring

»Scheduling
= Agreed upon date between OHS and subrecipient

= Given at least 30 days notice

» Topics Covered

= See Monitoring Information Bulletin

» Corrective Actions
= |f observations are made, at least 30 days will be
allowed to complete and submit necessary
corrective actions

11/1/2022
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Monitoring

»Monitoring is NOT an audit

»OHS is NOT out to catch you doing something
wrong — we are there to HELP correct areas of
noncompliance to prevent audit findings

» 1t IS a chance to provide technical assistance
and answer questions

Important Dates

Grant Period of Performance Begin — September 1, 2022 |

Compliance Workshop Acknowledgement Due — November 9, 2022 |

Subaward Agreements Due — November 22, 2022 |

Nationwide Cybersecurity Review (NCSR) Completed — December 31, 2022 | |

Status Report Dues — January 10, 2023 and July 10, 2023 | |

Grant Period of Performance End — August 31, 2023

Final Claim and Final Status Report — October 15, 2023

11/1/2022
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Questions

OHS Contacts

Debbie Musselman Chelsey Call

Grants Specialist Grants Supervisor
573-751-5997 573-526-9203
Debbie.Musselman@dps.mo.gov Chelsey.Call@dps.mo.gov
Joni McCarter Kelsey Saunders

Program Manager Administrative Assistant
573-526-9020 573-522-6125
Joni.McCarter@dps.mo.gov Kelsey.Saunders@dps.mo.gov
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